FINAL VERSION 

Treasury Department Letter for Vendor Notification to be Issued by the CCR Program Office on Behalf of Treasury

Preface to Letter Use

This letter is adaptable for individual bureau use if it will not be using the CCR vendor notification service for which this letter was composed.  The dates and essential content must remain unchanged.  Treasury or Bureau letterhead stationery may be used, and a single sheet of paper should suffice. The footer should be modified or eliminated.
Defense Logistics Information Service

74 Washington Street, North

Suite Seven

Battle Creek, MI 49017-3084

Vendor Name 

ATT: Vendor Contracting Office

Vendor Address

Date: M/D/Y

Dear U.S. Treasury Department Contractor,
Department of the Treasury (Treasury) finance and procurement personnel are conducting a large-scale effort to streamline and centralize our vendor business data.  This notice is applicable to all businesses serving Treasury Bureaus (except the Comptroller of the Currency), including: Bureau of Alcohol, Tobacco and Firearms, Bureau of Engraving and Printing, Bureau of Public Debt, Financial Management Service, Federal Law Enforcement Training Center, Internal Revenue Service, Office of Thrift Supervision, Treasury Departmental Offices, United States Customs Service, United States Mint, and United States Secret Service. 

Whereas the Comptroller of the Currency (OCC) implemented use of the CCR system effective October 1, 2001, this notice does not apply to the OCC. 

Treasury has partnered with the Department of Defense (DoD), Defense Electronic Business Program Office (Defense eBusiness) to use the Central Contractor Registration (CCR) system.  Hence, DoD has issued this letter on Treasury’s behalf.  CCR puts you in charge of supplying and updating all the data that we use and will promote timely payments.  We encourage you to register as soon as possible...over 190,000 businesses have already!  Remember: CCR is also used for market research by tens of thousands of government buyers and program personnel to search for vendors who can provide specific goods and services according to SIC and NAICS codes that a business enters for itself.  CCR is good business!

Beginning May 1, 2002, Treasury will only make procurement awards to businesses that are registered in CCR.  For your Treasury procurement awards dated prior to May 1, 2002, modifications to them after April 30, 2002, require that you register in the CCR database.  September 30, 2003, is the absolute deadline for current active vendors to be registered in CCR.  Lack of registration in the CCR database will make your firm ineligible to receive payments under a contract and ineligible for contract renewal and new awards.

The CCR requires a one-time business registration, with annual updates, and allows you to control the accuracy of your own business information. The data from your registration will be used for payment purposes, as well as by procurement for other business-related endeavors.  The financial data, which includes the electronic fund transfer (EFT) data collected by CCR, will assist the Treasury in complying with the Debt Collection Improvement Act (DCIA) of 1996.  It requires that all payments by the Federal Government be made by electronic funds transfer (EFT). The financial address data collected in the CCR will assist Treasury and other participating agencies in complying with this mandate.  Providing your financial data is mandatory and expedites accurate contract payments. 

The preferred method for completing your registration is via the World Wide Web at “http://www.ccr.gov.”  The CCR Handbook is available at this site to assist you with your registration and provide detailed instructions.  The handbook gives instructions necessary to collect required data prior to beginning the on-line registration process.  You must have a DUNS number in order to begin your registration.  To obtain this free nine-digit identification number, if you do not already have one, call Dun & Bradstreet, Inc. at (800) 333-0505.

The average registration takes approximately 48 hours to process and become active in the CCR database.  You may search for your active record using the “Search CCR” button on the CCR web site front page.  Once your registration becomes active, a welcome letter or electronic mail notice will be sent to you.  Additionally, your company’s Trading Partner Identification Number (TPIN) will be sent through the U.S. mail to the individual you indicate as the CCR point of contact.  This TPIN is very important because any subsequent changes you wish to make to your registration, including the annual renewal process, will require you to enter your TPIN along with your DUNS number.

If you have any questions regarding CCR or the registration process after you read the information on the CCR web page, please contact the CCR Assistance Center toll free at 

888-227-2423.

Respectfully,
The U.S. Department of the Treasury

CCR Implementation Working Group
