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(100)-60  TIGTA Delegation Orders
60.1
Purpose.  

TIGTA Delegation Orders are issued by the Inspector General to establish policy, delegate authority, or define reporting relationships. 

60.2
Originating Authority.  

This section should indicate the specific cite from where the Inspector General derives his/her authority.  Refer to Exhibit (100)-60.1 for guidance on issuing TIGTA Delegation Orders.  The template to be used is named "TIGTA-DO.Template.dot" and is located in WORD under File / New / General. 

60.3
Content.  

60.3.1   TIGTA Delegation Orders are identified by a number that is assigned by the Executive Secretariat.  Delegation Orders are numbered consecutively with successive revision numbers, if applicable, (e.g., Delegation Order No. 01 (Rev. 1)) and dates.  Orders that are no longer valid should be rescinded or obsoleted, and that number will be reused or reserved until needed. 

60.3.2 The Delegation Order will include the effective date.  The Delegation Order number and effective date will appear in the top right portion of the document.  

60.3.3 At the option of the originator, a section entitled “Nature of Change” may be included as part of the Delegation Order.  If included, the nature of change section will provide the background for changes or new issuances and include an overview of the changes.  The section may be used to rescind any previous Delegation Orders or any other related documents that are no longer applicable.

60.4
Responsibility.  

60.4.1 The appropriate TIGTA function will initiate Delegation Orders when it is determined that TIGTA authorities should be re-delegated. 


60.4.2 The Chief Counsel will review and concur on all Delegation Orders prior to issuance.


60.4.3 The Performance function will review all Delegation Orders to ensure adherence to established guidelines; serve as the librarian for TIGTA Delegation Orders; and will conduct periodic reviews to ensure TIGTA Delegation Orders remain current.

60.5
Functional Delegation Orders. 

Functional Delegation Orders are issued by the appropriate functional executive or manager to re-delegate authority contained in a TIGTA Delegation Order within a particular function.

60.5.1
Responsibilities.   The appropriate TIGTA function will initiate Functional Delegation Orders when it is decided that authorities delegated to the functional head by an existing TIGTA Delegation Order need to be re-delegated within a particular function.  In order for an authority to be re-delegated within a function, the corresponding TIGTA Delegation Order must state the authority may be re-delegated.

The Chief Counsel will review and concur on all Functional Delegation Orders prior to issuance.  In addition, the Performance function will review all Functional Delegation Orders to ensure adherence to established guidelines, serve as the librarian for Functional Delegation Orders, and will conduct periodic reviews to ensure Functional Delegation Orders remain current.

60.5.2
Content.   The format of Functional Delegation Orders will follow the same format as TIGTA Delegation Orders.  Additional information on the format of these Orders is found in Exhibit (100)-60.1.

The Functional Delegation Orders will be identified by a number assigned by the appropriate function, e.g., Chief Counsel Delegation Order No. 01.  Functional Delegation Orders will be numbered consecutively within the function and with successive revision numbers, if applicable.  An example would be Chief Counsel Delegation Order No. 01 (Rev. 2).  Functional Delegation Orders that are no longer valid should be rescinded or obsoleted, and that number will be reused or reserved until needed.

Functional Delegation Orders will include an effective date.  The Functional Delegation Order number and effective date will appear in the top right portion of the document.

The originating authority from which the function derives the authority should be stated at the beginning of the document.  The authorities should include the same authorities listed in the corresponding TIGTA Delegation Order as well as the TIGTA Delegation Order number itself.
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