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SAMPLE MEMORANDUM FOR TRANSMITTAL OF FINAL REPORT OF 
INVESTIGATION





[signatory office to enter date]

MEMORANDUM FOR FIELD DIRECTOR, SUBMISSION PROCESSING 



    [(NAME OF CENTER)]

ATTN:  REMITTANCE SECURITY COORDINATOR 

FROM:

[SAC Name]




Special Agent-in-Charge, [Division Name]
SUBJECT:
Results of Investigation

                      Case Name:

                      Case Number: 

Attached is the final Report of Investigation for the above referenced case.  This report is being provided to you to correct affected taxpayer accounts, if necessary; to request monetary relief from the General Accounting Office, if appropriate; and to determine whether or not an assessment should be made against a subject employee under Internal Revenue Code Section 7804(c) regarding delinquent officers and employees. 

For further information, please contact Special Agent [Name] at [Telephone Number].     
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