




After completion, deliver/send ORIGINAL SIGNED form to City’s Housing Inspection Dept., with all required documents and escrow funds. 

Upon completion this form shall be sent or delivered in person to: Director, Housing Inspection Department, City of Shaker 

Heights, 3450 Lee Road, Shaker Heights, Ohio 44120          5-24-17 

 

 

CITY OF SHAKER HEIGHTS 

POINT OF SALE ESCROW ACCOUNT AGREEMENT (“Escrow Agreement”) 

 

The undersigned person (“Escrow Account Holder”) agrees and requests to establish an Escrow Account with the City of 

Shaker Heights to hold funds in a non-interest bearing account in the amount approved by the City of Shaker Heights for 

the correction of Housing Code violations listed on the Certificate of Inspection issued by the City and dated 

________________, in compliance with Section 1415.05 of the City’s Ordinances. 

 

Property Address: _____________________________________________ Shaker Heights, Ohio   Zip Code: ___________ 

 

Seller’s Name: ____________________________________ Buyer’s Name: _____________________________________ 

 

*Name/address/contact information of person/entity establishing Escrow Account:  

Name: _________________________________________  Social Security # ___________________________ 

 Name of Business entity (if applicable): _________________________________________________________ 

 Tax ID No. ________________________________________________________________________ 

Address: _________________________________________________________________________________ 

 Telephone #: ____________________________________ Check one: Home __ Office: ___ Cell___ 

 2nd Telephone #: _________________________________ Check one: Home __ Office: ___ Cell___ 

 E-Mail: ___________________________________________________________________________________  

* If individual establishing escrow acct: must provide photocopy of Driver’s License/State ID & Original Signed W-9.  If business entity establishing  

   escrow acct: must provide Articles of Incorporation, proof of registration with Ohio Secretary of State, & original W-9 Form.  

 

Amount of Escrow to be deposited by Seller:  $ ________________________  

Amount of Escrow to be deposited by Buyer: $ ________________________ 

Total amount to be deposited into Escrow: ** $_________________________ 

** This amount must be the total approved by the City for the Escrow pursuant to City law. 

 

Disbursements of Escrow Funds to pay for correction of Housing Code violations shall be paid to the person or entity 

establishing the Escrow Account using the Disbursement Request Form attached to this Agreement. 

 
The undersigned further agrees: 

 An Escrow Account shall be established in the name listed above in the amount stated above. 

 The amount of escrow must be approved in writing by the City of Shaker Heights. 

 Funds shall be disbursed only upon written authorization from the City. A charge of $15 per disbursement check will be deducted from the 

escrow account by the City. Disbursement checks may take up to seven (7) business days for receipt. 

 Authorization to release funds shall be granted upon the determination by the Director of Housing Inspection that substantial progress has been 

made in correcting the violations and that sufficient funds will remain in escrow to correct all remaining violations. 

 Disbursements shall be made as follows, unless otherwise set forth in writing by the City: 

o If escrow less than $5,000, no funds held in escrow shall be released until all violations are corrected. 

o If escrow between $5,000 and $20,000, the City may authorize one partial release of funds. 
o If escrow between $20,000 and $40,000, the City may authorize two partial releases of funds. 

o If escrow between $40,000 and $60,000, the City may authorize three partial releases of funds. 

o If escrow $60,000 or more, the City may authorize four partial releases of funds. 

 Funds shall be paid as allowed under this Agreement, and as instructed by the person establishing the escrow. 

 If all repairs are not completed within a reasonable period of time, as determined by the Director or the Director’s designee, the undersigned 

agrees that, pursuant to Chapter 1415 of the City’s Ordinances, the City may withdraw such funds from the escrow account as shall be 

necessary to pay for the completion of the repairs or demolition of the property, as the City determines to be necessary. The City shall provide 

written notice to the owner and any lessee or party in control of a property, and to the party that established the escrow, at least thirty days prior 
to the City’s withdrawal of funds from the escrow account. 

 

The undersigned accepts and agrees to all of the terms and conditions in this Agreement: 
 

Signature: _______________________________________________________Date: _______________________ 

Printed Name: ________________________________________________________________________________ 

Title: _______________________________________________________________________________________ 

If on behalf of an entity provide relationship: _________________________________ (e.g. principal, owner, etc.) 



 

 

 
POINT OF SALE INSPECTION AND ESCROW REQUIREMENTS 

Housing Inspection Department 

(216) 491-1470 
 

 An owner of any residential real estate must obtain a Certificate of Inspection or Certificate of Compliance 

prior to entering into any agreement to sell or transfer an interest in their property. 
 

 The Seller must complete and submit to the City’s Housing Inspection Department a “Point of Sale 

Application” form and pay the applicable fee. Application Fees: $150 for a Condominium unit; $200 for a 

Single-family dwelling; $300 for a Two-family dwelling; $200 for 1st Apartment unit, $50 for each 

additional unit. 
 

 The Seller must schedule an appointment for an inspection with the Housing Inspection Department. 
 

 The Seller will be mailed a “Certificate of Inspection (Point of Sale)” form or “Certificate of Compliance” 

form by City after inspection. A POS inspection is valid for one year from date of issuance. 
 

 The Seller must provide the Certificate and a “Buyer’s Acknowledgement” form to the Buyer. 
 

 The Seller has two options if a Certificate of Inspection is received: 

 Correct all violations and receive a “Certificate of Compliance” showing full compliance. 

 If violations remain uncorrected at the time of title transfer, Seller must ensure that a Point of Sale 

(POS) Escrow Account is established. 
 

 The Seller must correct violations if property fails to transfer within 90 days after the Certificate is issued. 
 

 If the Seller wants re-inspections of the property prior to sale, a re-inspection fee of $25 will be charged for 

each requested re-inspection after the first two requested re-inspections. 
 

 The Buyer must, prior to transfer of title, sign the “Buyer’s Acknowledgement” form and provide it to the 

City, assume responsibility for all violations, obtain a registered contractor’s estimate of cost to correct 

violations, obtain City approval of the POS Escrow amount, and provide the City with an original, signed 

“Escrow Agreement”, if the Buyer is establishing the POS Escrow Account, an original signed W-9 form; 

and a copy of a Driver’s License (if an individual), or Articles of Incorporation and proof of registration 

with the Ohio Secretary of State (if an entity). 

 

 The Buyer must provide, within three (3) days after transfer of title, a check made payable to City of 

Shaker Heights in the amount approved by the City (i.e. 150% of the cost to correct the violations.) 

 

 The Seller or Buyer must obtain a written estimate from a contractor registered with the City to correct the 

remaining violations (contractor list available from the City’s Building Department and on City’s website 

(www.shakeronline.com).) 
 

 The written estimate must be “itemized” for each violation and the repair cost must reflect current market 

rates for labor and materials, and follow National Construction Standard guidelines. All estimates must be 

rounded off to the nearest dollar and submitted on contractor letterhead. Estimates will be rejected if 

itemized cost does not equal total cost submitted. The written estimate must be submitted to the Housing 

Inspection Department, and will be approved or disapproved within 3-5 days.   
 

http://www.shakeronline.com)/


 

POINT OF SALE INSPECTION AND ESCROW REQUIREMENTS – CONTINUED                             Revised 5-24-17 

 

Any person, including any Seller and Buyer, violating any provision of Chapter 1415 of the Shaker Heights Codified Ordinances may be 

prosecuted. Violations of Chapter 1415 are first degree misdemeanors punishable by up to 6 months in jail and/or a fine of up to $1,000. 

  

Note: references to Seller and Buyer include their authorized agents.  Revised 5-24-17 

 

 

 

 

 The total estimate from the approved contractor will be multiplied by 150% to determine the amount 

required to be held in a POS Escrow Account. 
 

 Upon approval of the escrow amount, the City will notify the parties or the identified escrow agent for the 

transaction. 
 

 The Buyer or Seller must fill out and sign the “Escrow Account Agreement” form (depending on who is 

establishing the POS Escrow Account). 
 

 The escrow agent for the transaction, or the Seller or Buyer, must then send to the City a preliminary HUD 

1 or other Closing Settlement Statement demonstrating that the approved POS escrow amount will be 

available to be deposited by the City of Shaker Heights into a non-interest bearing POS Escrow Account 

upon title transfer. 
 

 Prior to transfer of the property, the Director of Housing Inspection must have issued a “Transfer Release 

Letter,” which will be issued only after receipt by the City of all of the following documents: 

o A preliminary HUD 1 or other Closing Settlement Statement 

o The Buyer’s Acknowledgment Form; 

o The original signed “Escrow Account Agreement” form; 

o An original signed W-9 form; 

o A copy of the driver’s license of the person opening the escrow account (if individual), or  

o A copy of incorporation documents (if an entity); must be registered with the Ohio Secretary 

of State 

o The social security number of the person opening the account (if individual), or 

o The tax ID number of the entity opening the escrow account. 
 

 Within 3 days after transfer of the property, a check made payable to City of Shaker Heights in the 

amount approved by the City must be provided to the City’s Housing Inspection Department.  
 

 Disbursements from the POS escrow must be requested on the escrow “Disbursement Request Form” and 

sent to the Housing Inspection Department. A disbursement will be approved if the Director of Housing 

Inspection determines that substantial progress has been made in correcting the violations and that sufficient 

funds will remain in escrow to correct all remaining violations. Note: disbursements may take up to seven 

(7) business days to be received. Account Holders will be charged $15 per check issued for disbursement 

of funds, which will be deducted from the account balance. 
 

 Disbursements shall be made as follows: 

o If escrow less than $5,000, no funds shall be released until all violations are corrected. 

o If escrow between $5,000 and $20,000, the City may authorize one partial release of funds. 

o If escrow between $20,000 and $40,000, the City may authorize two partial releases of funds. 

o If escrow between $40,000 and $60,000, the City may authorize three partial releases of funds. 

o If escrow $60,000 or more, the City may authorize four partial releases of funds. 
 

 Funds shall be disbursed to the Account Holder at the address provided on the Disbursement Request Form. 
 

For more information contact: 

Housing Inspection Department, City of Shaker Heights 

3450 Lee Road, Shaker Heights, Ohio 44120 

Telephone: (216) 491-1470; Email: housing.insp@shakeronline.com 







 
CITY OF SHAKER HEIGHTS 

HOUSING INSPECTION DEPARTMENT 

3450 LEE ROAD 

SHAKER HEIGHTS, OHIO 44120 

(216) 491-1470    Fax: (216) 491-1456 

 

BUYER’S ACKNOWLEDGEMENT FORM 
 

The undersigned buyer or transferee of the property located at __________________________________________, Shaker Heights, Ohio, does 

hereby acknowledge and accept the following:   

 

I have received a copy of either a “Certificate of Inspection (Point of Sale)” form or “Certificate of Compliance” form issued by the Director of the 

Housing Inspection Department within one year prior to the agreement to sell or otherwise convey an interest in this property. Note that a 

Certificate of Inspection may be appealed by the Owner, which could result in changes to the list of violations or the required corrections. Housing 

Inspection reserves the right to work with the owner to determine how the violations should be corrected. It is the Buyer’s responsibility to inspect the 

property before transfer, to request any new or modified violation notice from the City, and to include contract terms that require disclosure by the 

Owner of changes to the property before title transfer. 

 

I will provide this signed “Acknowledgement Form” to the escrow agent for the property purchase transaction, and a copy to the Housing 

Inspection Department, as a condition of transfer of title. 

 

I agree that if all violations on the Certificate of Inspection are not corrected prior to transfer of title, either the Seller or I will sign and fill out 

the City’s “Escrow Agreement” form, and I agree an Escrow Account will be established with the City of Shaker Heights, where funds equal to 

150% of the estimated cost of repairs will be deposited in a non-interest bearing account to pay the cost to correct all violations at the time of 

title transfer. 

 

I understand that Funds held in escrow will be disbursed only upon submission of the “Disbursement Request” form to the City, and written 

approval of the request by the City. If the amount held is less than $5,000, no funds will be released until all violations are corrected; if the 

amount is between $5,000 and $20,000, the City may authorize one release, if substantial progress has been made in correcting the violations and 

sufficient funds remain in escrow to correct all remaining violations. If the amount is between $20,000 and $40,000, two partial releases may be 

approved; if between $40,000 and $60,000, three partial releases may be approved; and if $60,000 or more, four partial releases are allowed. 

 

I understand that the buyer/transferee is responsible for correcting all violations remaining at the time of title transfer within ninety (90) days 

unless, for good cause, an extension of time is approved by the Housing Inspection Department. 

 

I agree that if this property is not intended to be owner-occupied and if I reside outside Cuyahoga County, I will complete a designation of agent 

form as required by Section 1409.03(b) of the Codified Ordinances. I agree that if the buyer/transferee is a business entity, rather than an 

individual, the business entity will be registered with the Ohio Secretary of State prior to transfer of title to Buyer. Proof of registration required 

for approval of transfer. 

 

The purpose of the inspection is to benefit the community at large and is not intended to protect the interests of any individual, owner, buyer, 

successor owner or occupant of the property. The City assumes no liability or responsibility for failure to report violations that may exist and does 

not warrant the repairs made pursuant to the inspection. The POS Inspection does not include the public sidewalk or driveway apron, and does not 

include any inspection for lead, asbestos or other hidden hazards, adequacy of utility connections or sewer line blockages or failures. The City 

strongly recommends that a purchaser/transferee hire a qualified private inspector to report on the conditions of the property and potential issues. 

 

I acknowledge there may be City assessments, not yet recorded or billed with the real estate taxes, owed on the property for work performed by 

the City that has or will benefit the property. It is the responsibility of the buyer or transferee to ensure that inquiry is made to City to identify 

any such pending assessment, and to ensure that the assessments are paid. Unpaid assessments may become a lien on the property collected with 

the property taxes. 

 

Please indicate if this property will be owner-occupied.         Yes           No      

 

Please indicate if this property will be used as rental property.        Yes           No     

                        

Please indicate if property will be renovated and sold prior to occupancy.  Yes           No                       

                                           

Buyer’s Name(s): ___________________________________________________________________________________________________________ 
(Please print) 

Buyer’s Address:  __________________________________________________________________________________________________________ 
                                                                  (Street)                     (City / State / Zip) 

Home Phone No: ___________________ Office / Cell No: ____________________________ Email Address: _______________________________ 

 
I affirm that the information provided herein is true, correct and complete to the best of my knowledge, and I understand that if I allow someone other then myself or my 

immediate family to occupy this property, whether or not rent is paid, that I am required to obtain a Certificate of Occupancy (Section 1413.01(b)) and that any false 

statement or violation of the above may result in prosecution. 

 

Signature(s):__________________________________________________________ Date: _______________________                        Revised 5-24-17 

  

  




