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Exhibit(200)-100.4 

[Insert Date]
Requester Name

Address

City, State, ZIP
Dear ______________:
I am writing in response to your request that the Treasury Inspector General for Tax Administration (TIGTA) provide you with photographic identification indicating that you are a retired law enforcement officer.  Your request was made for the purpose of obtaining the authority to carry a concealed firearm pursuant to The Law Enforcement Officers Safety Act of 2004 (Act).

Our records indicate that you retired from the TIGTA in good standing for reasons other than mental instability with a minimum aggregate of 15 years of service as a law enforcement officer and that you are entitled to Federal retirement benefits.  Accordingly, you are qualified to receive the photographic identification you requested.  In order to complete your request, you must arrange to have your photograph taken at a TIGTA office.  Please contact a TIGTA office to schedule the photography.  A list of TIGTA office locations is available at www.treas.gov/tigta/about_office.shtml.

At the time your photograph is obtained, you must present at least two forms of identification.  At least one of the identification forms presented must contain a government-issued photograph (e.g., driver’s license or U.S. Passport).  Other suitable forms of identification may include a birth certificate or Social Security card.  Photocopies of these forms will be retained by TIGTA.
Once the photographic identification you requested has been prepared, you will be instructed to return to the local TIGTA office to obtain your identification.

If you have any questions about this matter, please contact [insert point of contact name] at [insert telephone number].

Sincerely,
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