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Exhibit(200)-100.6 

INSTRUCTIONS FOR OBTAINING DIGITAL PHOTOGRAPH FOR

APPLICATION FOR RETIRED LAW ENFORCEMENT OFFICER

PHOTOGRAPHIC IDENTIFICATION
These instructions relate to the taking of a digital photograph of an applicant who has requested photographic identification indicating that he/she is a retired law enforcement officer.  The request was made pursuant to the Law Enforcement Officers Safety Act of 2004 (Act), which exempts qualified retired law enforcement officers from State laws prohibiting the carrying of concealed firearms.
Step 1:
Obtain from the applicant at least two forms of identification.  At least one of the identification forms presented must contain a government-issued photograph (e.g., driver’s license or U.S. Passport).  Other suitable forms of identification may include a birth certificate or Social Security card.

Step 2:
Photocopy the forms of identification provided.

Step 3:
Take a digital photograph of the applicant.  The photograph should depict the upper body and head of the applicant in front of a blue or neutral background.  
Step 4:
The digital photograph should be downloaded to a computer and saved in .JPG format having a file size of less than 3 megabyte (MB).  The file naming convention should be “Lastname, Firstname Q.jpg” (e.g., Smith, John T. jpg”).
Step 4:
Forward via email to the TIGTA Credential Office the digital photograph taken, as well as scanned copy of two forms of identification provided by the applicant.  


If the email message is returned as “undeliverable,” it may mean that the attached files were too large to pass through the firewall.  If this occurs, divide the attachments into several emails.  If the email message containing only the digital photograph is returned as “undeliverable,” it may mean that the photograph must be resized to be less than 3 MB.
Questions regarding this matter should be directed to the TIGTA Credential Office at (202) 622- 5971
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