Exhibit (200)-40.2

TCM Definitions


	Term
	Definition

	Controlled Correspondence
	Correspondence, including congressional, Treasury, etc., where TIGTA is required to provide a response.

	Profile Number
	The unique document identifier generated by the computer. The Profile Number is the same as the control number. The first eight digits represent the year, month, and the day; then TIGTA; the next four numbers are selected by the system in sequential order for the day, and the last three characters are the creator's initials.

	Close Controls
	Permission to close controls is restricted to the person who created the control.  For controls that the Executive Secretariat opens, only the Executive Secretariat or backup may close the ticket.  When a response is required, it should be attached before closing the ticket.

	Office Assigned To
	Select from a drop down menu to assign the control to a specific office.

	Subject
	Description of correspondence.

	Subject Keyword
	Select from drop down menu.  Choice is limited to words in the database.  Adding words to the database is limited to TIGTA's TCM Administrator.

	Required Action
	Initial Assignment is the default when the control is created.  This should be changed when assigning the control to a subordinate office.  Use drop down menu to make selection or type whatever is appropriate.

	Required Action Due Date
	Action due by the office responsible.

	Comments
	A narrative field to provide special instructions.  The narrative will describe where to address the response, such as to the congressional state address, or other pertinent information.

	Past Comments
	Tracking information for a control ticket. Reports each time the ticket is updated.  The TCM user's name and date is part of the history.

	Controlling Office
	The office that created the control ticket.

	Other ID
	A field that can be used for inputting cross-references, such as control numbers for correspondence received from Treasury Legislative Affairs, Treasury Executive Secretariat or the White House, or complaint or case numbers used by Investigations.  This provides another useful way to query TCM.

	Profile Due Date
	The date the control is scheduled to be completed. Once entered, the original "Profile Due Date" is not to be changed on the control ticket.

	Extensions
	Permission to grant extensions is restricted to the person who created the control.  Requests for extensions will be documented.  For controls that the Executive Secretariat opens, only the Executive Secretariat or backup will grant the extension.

	Sensitivity
	Default is set for office secure.  For a higher level of security, select Profile Secure (only specific users listed in the Person Assigned To and Info Copy To fields can view).

	Scanned Documents
	Copies of incoming correspondence are attached as a .pdf file.  

	Search
	Query TCM to search the database based on key words or control numbers.  















