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	ADDRESSEE
	ADDRESS ON LETTER 
AND ENVELOPE
	SALUTATION 

	
	
	

	Majority Leader
United States Senate
	The Honorable (full name)
Majority Leader
United States Senate
Washington, D.C.  20510
	Dear Mr./Madam Leader:
  

	Minority Leader
United States Senate
	The Honorable (full name)
Minority Leader
United States Senate
Washington, D.C.  20510
	Dear Mr./Madam Leader:
  

	United States
  Senator
Washington, D.C. Address
	The Honorable (full name)
United States Senate
Washington, D.C.  20510
	Dear Senator (surname):
  

	United States
  Senator
Local/State Address
	The Honorable (full name)
United States Senator
(Congressional District office address)
(City) (State) (ZIP Code)
	Dear Senator (surname):

	Majority Leader
House of 
  Representatives
	The Honorable (full name)
Majority Leader
U.S. House of Representatives
Washington, D.C.  20515
	Dear Mr./Madam Leader:
  

	Minority Leader
House of 
  Representatives
	The Honorable (full name)
Minority Leader
U.S. House of Representatives
Washington, D.C.  20515
	Dear Mr./Madam Leader:
  

	United States
  Representatives
Washington, D.C. Address
	The Honorable (full name)
U.S. House of Representatives
Washington, D.C.  20515 
	Dear Mr./Mrs./Miss/Ms.
(surname): 


	United States
  Representatives
Local/State Address
	The Honorable (full name)
Member, U.S. House of 
  Representatives
(local address) 
(City) (State)  (ZIP code)
	Dear Congressman/
Congresswoman (surname):
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	ADDRESSEE
	ADDRESS ON LETTER 
AND ENVELOPE
	SALUTATION AND COMPLIMENTARY CLOSE

	Committee
  Chairman
  Chairwoman

	The Honorable (full name)
Chairman, Committee on (name)
United States Senate
Washington, D.C.  20510
  Or
The Honorable (full name)
Chairman, Committee on (name)
U.S. House of Representatives
Washington, D.C.  20515
	Dear Mr. Chairman/
    Madam Chairwoman
  

	Committee
  Ranking Member
  Washington, D.C. Address
	The Honorable (full name)
Ranking Member, Committee on (name)
United States Senate
Washington, D.C.  20510
  Or
The Honorable (full name)
Chairman, Committee on (name)
U.S. House of Representatives
Washington, D.C.  20515
	Dear Senator (surname):




Dear Mr. --/
    Madam --

	Committee
  Ranking Member
  Local/State Address
	The Honorable (full name)
Ranking Member, Committee on (name)
United States Senate
(local address)
(City) (State) (ZIP code)
  Or
The Honorable (full name)
Ranking Member, Committee on (name)
(local address)
(City) (State) (ZIP code)
	Dear Senator (surname):





Dear Congressman --/
    Congresswoman --

	Subcommittee
  Chairman 
  Chairwoman

	The Honorable (full name)
Chairman, Subcommittee on (name)
(name of parent Committee)
United States Senate
Washington, D.C.  20510
  Or
The Honorable (full name)
Chairman, Subcommittee on (name)
(name of parent Committee)
U.S. House of Representatives
Washington, D.C.  20515
	Dear Senator (surname):
  




Dear Mr./Mrs./Miss/Ms.
(surname):
  

	Subcommittee
  Ranking Member
  Washington, D.C. Address
	The Honorable (full name)
Ranking Member, Subcommittee on  
  (name)
United States Senate
Washington, D.C.  20510
  Or
The Honorable (full name)
Ranking Member, Subcommittee on 
  (name)
U.S. House of Representatives
Washington, D.C.  20515
	Dear Senator (surname):





Dear Mr. --/
    Madam --

	Subcommittee
  Ranking Member
  Local/State Address
	The Honorable (full name)
Ranking Member, Subcommittee on 
  (name)
United States Senate
(local address)
(City) (State) (ZIP code)
  Or
The Honorable (full name)
Ranking Member, Subcommittee on 
  (name)
(local address)
(City) (State) (ZIP code)
	Dear Senator (surname):






Dear Congressman --/
    Congresswoman --

	Joint Committee
  Chairman
  Chairwoman
	The Honorable (full name)
Chairman, Joint Committee on
  (name)
Washington, D.C.  (ZIP Code)
	Dear Mr. Chairman/
   Madam Chairwoman:
 


 

