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MEMORANDUM FOR SPECIAL AGENT-IN-CHARGE
	XXXXXXX FIELD DIVISION


FROM:	Divisional FAST Coordinator, [insert division name] 

SUBJECT:	Quarterly Firearms Qualification and Officer Safety Training


Pursuant to TIGTA Operations Manual, Chapter 400, Section 130.6.1, the Divisional Firearms, Agent Safety, and Tactics (FAST) Coordinator (DFC) must furnish the Special Agent in Charge with a memorandum detailing the results of each quarterly qualification/training cycle, as well as identifying special agents who have transferred into or out of the division during the quarter.

The attached report contains a breakdown of firearms qualifications and successfully completed officer safety training as required by the FAST program.

Unless otherwise annotated below, all [insert field division] special agents have demonstrated proficiency with their TIGTA-issued standard duty handgun by successfully completing a qualification course of fire with no prior warm-up or practice session while wearing a ballistic vest and using their duty holster and duty ammunition; all special agents qualified with a divisional shotgun and rifle; and, all special agents received training presentations on firearms safety and the use of force policies of Treasury and TIGTA.

The following agents are approved to carry a personally-owned handgun and demonstrated proficiency with their personally-owned handgun by successfully completing a qualification course of fire with no prior warm-up or practice session while wearing a ballistic vest and using their approved personally-owned holster and duty ammunition:  

Special Agent XXXXXXX did not qualify during the reporting period because…… (note exemption provided by the SAC).

In addition, the following agents transferred into or out of the division:
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