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SAMPLE MEMORANDUM OF NOTIFICATION OF RESULTS OF PROSECUTION AND SENTENCING





[signatory office to enter date]

MEMORANDUM FOR FIELD DIRECTOR, SUBMISSION PROCESSING 



    [(NAME OF CENTER)]
ATTN:  REMITTANCE SECURITY COORDINATOR 

FROM:

[SAC Name]




Special Agent-in-Charge, [Division Name]
SUBJECT:

Results of Prosecution and Sentencing in Theft or Embezzlement

of Moneys Deposited with the IRS 

Case Number: 

This is to notify you of prosecution and sentencing information regarding the subject of the above referenced [i.e., theft or embezzlement] case.  The following is the prosecution and sentencing information:

Subject Name:

Disposition: [e.g., guilty, not guilty, pretrial diversion] Sentencing: [list incarceration time, probation time, amount of court-ordered restitution, fines and court costs]
The attached [i.e., cashier’s check or money order and the check or money order number] represents tax remittance money seized by TIGTA during an investigation and forfeited by the court to TIGTA.  It is being transferred to the IRS for deposit into the Treasury General Fund to be credited to the affected taxpayers’ accounts.

For further information, please contact Special Agent [Name] at [Telephone Number]. 
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