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[September 30, _____]

MEMORANDUM FOR ASSISTANT INSPECTOR GENERAL FOR INVESTIGATIONS


IG:I OR FIELD DIVISION SPECIAL AGENT-IN-CHARGE

FROM:
[Appropriate Supervisor's Title]

SUBJECT:
Annual Review and Certification of Availability Hours

The following Special Agents, under my immediate supervision, performed official duties during this past fiscal year (October 1, 20XX through September 30, 20XX) during unscheduled hours of duty, or were available to perform work during unscheduled hours of duty, and met the requirements for receiving compensation under the Law Enforcement Availability Pay Act of 1994.  It is expected that they will continue to meet those requirements during the coming fiscal year.

           Special Agent N. Blue
Metro City POD

           Special Agent L. Yellow
Metro City POD

           Special Agent B. Red 
Metro City POD

           Special Agent K. Green
Metro City POD

           Special Agent S. White
Suburbia POD

           Special Agent V. Black
Suburbia POD
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