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Occupancy Emergency Plan Check List 












If you can't check the following questions, your Occupancy/Emergency Plan needs strengthening.










[ ]
Did an advisory committee of appropriate officials assist in developing the plan? Is this committee still available for consultation?










[ ]
Has an emergency organization been established, preferably following existing lines of authority?










[ ]
Are emergency organization members designated by position rather than by person?










[ ]
Do organization members know their own responsibilities as well as who has decision-making authority in any given situation?










[ ]
Has a procedure been established to notify organization members?










[ ]
Are emergency procedures easy to implement rapidly?










[ ]
Has a Command Center location been established?










[ ]
Are communications at the Command Center adequate?










[ ]
Do emergency organization members know under what circumstances they are to report to the Command Center?










[ ]
Are employees who do not have assigned duties excluded from the Command Center?










[ ]
Are emergency telephone numbers posted in the Command Center and throughout the building? Published in the telephone book?










[ ]
Are procedures established for handling serious illness, injury, or mechanical entrapment?










[ ]
Do organization members know what medical resources are available and how to reach them?










[ ]
Have all occupants been told how to get first aid/CPR fast?










[ ]
Do occupants know what to do if an emergency is announced?










[ ]
Are evacuation procedures established and familiar to all employees?










[ ]
Have special procedures been established for evacuation of the handicapped?










[ ]
Are fire-reporting procedures established and familiar to all employees?










[ ]
Have firefighting plans been developed which coordinate internal and external resources?










[ ]
Do occupants know to whom they should report an unlawful act? Any other emergency incident?










[ ]
Do employees know what procedures to follow if they receive a telephone bomb threat?










[ ]
Are bomb search responsibilities and techniques specified in the plan?










[ ]
Are procedures established for reporting the progress of a search, evacuation, etc.?










[ ]
Have procedures been established for bomb disposal?










[ ]
Have emergency shutdown procedures been developed?










[ ]
Have arrangements been made for capture and control of elevators?










[ ]
Have plans been made for emergency repair of restoration of TIGTA and its operating units?










[ ]
Have drills and training been adequate to ensure a workable emergency plan?










[ ]
In leased space, is the responsibility of the owner/lessor clearly defined? If contract guards are used, have their authority and responsibilities been defined?










[ ]
Are floor plans and occupancy information readily available for use by police, fire, bomb search squads, and other emergency personnel?










[ ]
Has a hazard communication program been implemented in accordance with 29CFR 1910.1200?










[ ]
Has an inventory been compiled of all hazardous materials used in individual workplaces and stored anywhere in the building?










[ ]
Are emergency telephone numbers displayed and/or published where they are readily available? Are they reviewed and updated frequently?










