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The Personal Property Management Program (PPMP) is a structured approach for managing the needs determination, budgeting, acquisition, receipt, storage, maintenance, protection, accountability, utilization and disposal of personal property assets to satisfy the program needs of the organization.  Personal property is property of any kind, including but not limited to motor vehicles, firearms, investigative equipment, copy machines, and ADP hardware/software.  The PPMP does not cover l property, such as buildings and land, or consumable property, such as office supplies.  The PPMP also excludes the privately owned personal belongings of employees.  Excess personal property is personal property that is no longer needed by the Treasury Inspector General for Tax Administration (TIGTA) to carry out the functions of its official programs.  Surplus personal property is excess personal property that General Services Administration has determined is no longer required by a Federal agency. 

Personal property has a life cycle that usually begins with the budgeting cycle and acquisition stage.  Acquisitions can be accomplished through purchase, lease, inter-government transfers, or seizures.  Life cycles vary dependent on the type of property.  Before moving to purchase new equipment or to excess property, all functions should make every effort to use existing TIGTA and other Government personal property fully.  

The PPMP is supported by the use of the PARIS Property Module (PPM), which is a management and inventory tracking system.  All functions will utilize PPM to track core personal property assets and to assess utilization of those assets.  Doing so will promote more effective needs determination and help ensure that TIGTA derives the highest return possible from investments in personal property.

This manual provides the policy, responsibilities and procedures pertaining to the TIGTA’s PPMP and the PPM support system. 
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