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100.2   Policy.

TIGTA requires that all employees and managers, including detailed and temporary employees, interns, and contractors, regardless of functional area, adhere to regulations and policies issued by the General Services Administration (GSA) and the Department of the Treasury pertaining to personal property management programs and systems, including 41 C.F.R. Parts 101 and 102 and TD 73-01.  Use of government property is authorized as required to fulfill agency business requirements.  The guiding principles of the PPMP are: (1) maximize the investment return on the property; (2) manage the property inventory effectively; (3) minimize cost; (4) ensure that excess property is the first supply source; (5) maximize the property’s reuse; (6) comply with objectives in disposing the property; (7) promote recycling and energy conservation; and (8) adequately training property managers.  

All use of Government-owned personal property is governed by regulations and policy, including the Standards of Standards of Ethical Conduct for Employees of the Executive Branch, 5 C.F.R. Part 2635; Supplemental Standards of Ethical Conduct for Employees of the Department of the Treasury, 5 C.F.R. Part 3103; the Department of the Treasury Employee Rules of Conduct, 31 C.F.R. Part 0; and the TIGTA Operations Manual Chapter (500)-150
Personal property (including accessory items) is to be safeguarded at all times against damage, loss, and theft.  Government-furnished personal property is to be used as intended only and may not be sold, given as a gift, loaned, exchanged or otherwise disposed of unless specifically authorized by law.

Pursuant to TD 73-01, Personal Property Management, the acquisition of new items shall be limited to those which contribute to the accomplishment of the agency’s mission and do not include upgrading to improve appearance, office décor, status, or to satisfy the desire for the latest design or more expensive line.   

100.2.1   Responsibilities.   

To ensure compliance with TIGTA policy and maintain the integrity and accuracy of the PPMP and its supporting PPM system, the following responsibilities are outlined:

· The Deputy Inspector General for Mission Support (DIGMS) has agency-wide responsibility for the PPMP and its supporting systems.  The DIGMS will designate a TIGTA Personal Property Management Officer (PPMO) to oversee the program and its systems.

· The PPMO will oversee program activities, including creating and maintaining accurate property inventories within PPM.  The PPMO will coordinate policy formulation, disseminate policy and procedure updates, and provide assistance to TIGTA functions and employees in carrying out personal property related activities.  The PPMO will ensure agency compliance with appropriate regulatory and other mandates, including initiation of annual inventory certifications and coordination of property excess requests requiring intergovernmental cooperation.

· The  Inspector General, Principal Deputy, the Deputy Inspector General for Audit, the Deputy Inspector General for Inspections and Evaluations, the Chief Counsel and the Deputy Inspector General for Mission Support will ensure the proper use, care, custody and safekeeping of government furnished personal property assigned in support of their functions, while ensuring that all procedural requirements are met timely.  

· All managers will ensure the proper use, care, custody and safekeeping of government furnished personal property assigned in support of their business unit, while ensuring that all procedural requirements are met timely.

· All employees will ensure the proper use, disposal, care, custody and safekeeping of government furnished personal property assigned to them in support of their official duties for the agency, while ensuring that all procedural requirements are met timely.

· All employees will exercise reasonable awareness and safeguarding of TIGTA personal property located in their proximity.  

· All employees will ensure that TIGTA security and privacy policies are adhered to, as outlined in the TIGTA Operations Manual, Chapter (500)-150, the Department of the Treasury Security Manual, TD P 15-71, the Treasury Information Technology Security Program, TD P 85-01, when transporting TIGTA property that may contain sensitive information such as personally identifiable information (Pll).  
100.2.2   Authority.  

· Federal Property Management Regulations, 41 C.F.R. Part 101
· Federal Management Regulation, 41 C.F.R. Part 102  

· Federal Property and Administrative Services Act of 1949, 40 U.S.C. § 121 

· Treasury Directive (TD) 73-01
· GSA Bulletin FRM B-25 Property obtained through the Use of Charge Cards

· Appendix B of OMB circular A-123
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