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CHAPTER 600 – MISSION SUPPORT

50 – Financial Management

[bookmark: FIN_50_12]50-12     Accounting for Assets

[bookmark: FIN_50_12_1]50-12.1   Introduction.
In the normal course of business, TIGTA purchases many items, (e.g., paper, pens, binder clips, etc.) that have a short useful life.  These items are expensed in the financial records.  Other items used by employees (e.g., vehicles, servers, forensic lab equipment), have a useful life extending over several years and must be capitalized pursuant to accounting standards and Treasury policy.  This section discusses the policies and procedures for accounting for capitalized purchases in accordance to Federal accounting standards and Treasury policy.

[bookmark: FIN_50_12_1_1]50.12.1.1   References.
· Office of Management and Budget (OMB) Circular A-11, Preparing, Submitting, and Executing the Budget OMB A-11
· Statement of Federal Financial Accounting Standards (SFFAS) No. 3, Accounting for Inventory and Related Property SFFAS 3
1. SFFAS No. 5, Accounting for Liabilities of the Federal Government SFFAS 5
1. SFFAS No. 6, Accounting for Property Plant and Equipment SFFAS 6
1. SFFAS No. 10, Accounting for Internal Use Software SFFAS 10
· Treasury Financial Manual, U.S. Standard General Ledger USSGL
· Accounting Policy Memorandum Office of Accounting and Internal Control (APM OAIC) #04-01, Intra-Treasury Capitalization – Eliminations. APM OAIC 04 01
· APM OAIC#11-01, Departmental Policy on Capitalization. APM OAIC 11 01
· Treasury Directive (TD) 74-01, Section 5, Motor Vehicle Fleet Management TD 74-01

[bookmark: FIN_50_12_2]50.12.2   Definitions.
Note:  For the purposes of this section, asset and property are synonymous and used interchangeably.  

Acquisition Cost – Includes both purchase price and all other costs incurred (e.g., delivery, handling/storage fees, installation) to bring the asset to a form and location suitable for its intended use.

Accumulated Depreciation – The cumulative amount of depreciation associated with a capitalized asset.  

Aggregate Purchases – Multiple purchases of items (e.g., furniture, ADP hardware/software, etc.) that, in the aggregate, are in excess of the capitalization criteria, and are directly related to a specific project.

Amortization – The process of allocating the acquisition cost of an asset to the period of the asset’s useful life.  Amortization is usually applied to intangible assets (e.g., goodwill, software).

Bargain Purchase Price Option – An option that allows purchase of a leased asset at a price that is substantially lower than the fair market value of the asset at the date the purchase option is exercised.

BOS – Board of Survey – TIGTA Board that ensures the reporting and resolution of incidents regarding lost, stolen, or damaged property. 

Budget Object Code (BOC) – A code used to classify expenditures based on the nature of the good or service obtained.

Bulk Purchase – A single purchase of like items in a lot (i.e., the items have the same basic utility and are composed of similar parts (e.g., fleet of vehicles, group of servers), usually to obtain a quantity discount.

Bundled or Package Pricing – The practice of selling related items as a group rather than separately pricing each item (e.g., receiving a printer for $0 when purchasing a laptop and monitor). 

Capitalized Asset – An asset (land, buildings, equipment, software, lease, etc.) whose acquisition cost is allocated over the useful life of the asset rather than being expensed at the time of purchase.

Depreciation – The process of allocating the acquisition cost of a capital asset by recording a monthly expense based on use, wear, age or obsolescence. 

Depreciation Rate – The rate at which the capitalized asset is depreciated or expensed.  The depreciation rate is based on the useful life of the asset which is shown as life expectancy in months on the fixed asset profile in TIGTA’s PARIS Property Module (PPM). 

Discoverer – This is a report writing application that provides users the ability to query or create reports from Oracle.

Economic Life – Estimated period that an asset is expected to be usable with normal repairs and maintenance, for the purpose for which it was intended at the time of acquisition.  Note: The terms “economic life” and “useful life” are interchangeable.  Generally, the term economic life is used in lease situations or to determine when it is valuable to invest in a new asset.  

Expense Items – Items that are used by employees in performing their daily duties and have a short useful life.  Generally, these items are low in cost.  

Fair Market Value – Is the price that property would sell for under normal market conditions in a voluntary transaction between the buyer and seller, neither of whom is under any obligation to buy or sell.  

Forfeited property – Seized property that TIGTA has acquired ownership of through a summary process or court order pursuant to any law of the United States.

Internal Use Software – Software that is 1) purchased from a commercial vendor (known as commercial off-the-shelf or COTS software), 2) internally developed, or 3) contractor-developed solely to meet the entity’s internal or operational needs.

Inventory Program Coordinator – A person designated by the function to be responsible for administering a specific inventory (e.g., firearms, vehicles, investigative equipment, seized assets), including the capture and maintenance of accurate data related to the inventory and completion of the capitalization information on the fixed asset profile.

Leasehold Improvement – A permanent addition to a leased asset and the removal of which would damage the asset (e.g., installation of a radio in a leased vehicle, installation of an evidence cage in rented space).

Net Book Value – The acquisition cost less the accumulated depreciation.  Net book value is used to calculate gain or loss at the time of disposal of a capitalized asset.  

Non-capitalized Assets – Assets under the capitalization threshold that are expensed when purchased.  Most assets are recorded in TIGTA’s inventory tracking system.  See Chapter (600)-100.3 for additional details.

Oracle Federal Financials (Oracle) – The financial system used to plan, track and record financial transactions.  It is owned and managed by TIGTA’s Financial Services Provider, Bureau of the Fiscal Service Administrative Resource Center (BFS-ARC).

PARIS Property Module (PPM) – The inventory tracking system used by TIGTA to record assets (property).  Both capital assets and non-capital assets are recorded in this system.  Refer to Chapter (600)-100.3 Personal Property Inventory and Tracking, for detailed information.  

Seized Asset – Money, negotiable instruments, or other property seized during an investigation and held by TIGTA for safekeeping until the proper disposition (e.g., return or forfeiture) is determined. TIGTA does not have ownership of the asset and thus may not convert the asset to its official use pending a final forfeiture determination.  See Chapter (600)-50.11  Accounting for Seized Assets, Bribes and Restitutions, for additional information.

SFFAS – Statement of Federal Financial Accounting Standards issued by the Federal Accounting Standards Advisory Board.

Useful Life – The normal operating life of an asset in terms of usefulness to TIGTA.  Note:  The terms “economic life” and “useful life” are interchangeable.  Generally, the term economic life is used in lease situations or to determine when it is valuable to invest in a new asset.

[bookmark: FIN_50_12_3]50.12.3   Capitalization and Depreciation Policy.
To be capitalized, an asset must meet the following criteria:
· Be a purchase of a single item with  an acquisition cost of at least $50,000 or be a *bulk purchase of at least $500,000 for a group of similar items or be an aggregate purchase of at least $500,000 or be an internal use software with an acquisition cost of at least $250,000.  See section 50.12.6 for more information about internal use software.  *For example, a purchase of 20 servers at $26,000 each for a total of $520,000 would be capitalized;
· Have an economic or useful life of two or more years.  Note:  In a lease situation the estimated economic life is not limited by the lease term;
· Not be intended for sale in the ordinary course of TIGTA’s operations; and
· Have been acquired with the intent of being used, or being available for use by TIGTA.  

All Government-Owned Vehicles (GOVs) shall be capitalized.

Assets that are part of the same project/equipment/system will be capitalized when the components combined meet TIGTA’s capitalization criteria even though individual components may be less than the capitalization threshold.

Any cost that extends the useful life of an existing capitalized asset or that significantly increases the functionality of an existing capitalized asset shall be capitalized and depreciated over the remaining useful life of the capitalized asset.  

Modifications to internal use software that extend the useful life but do not significantly increase the capabilities of the software will not be capitalized. 

Depreciation shall be calculated only for capitalized assets.  Although land is a capitalized asset, land is not depreciated.  Depreciation is calculated monthly by dividing the acquisition cost by the useful life in months.  

Depreciation begins in the month of acquisition and continues until disposal of the asset or the asset is fully depreciated, whichever occurs first.  Depreciation begins in the month acquired if the capitalized asset is acquired on or before the 15th of the month; otherwise, depreciation begins in the subsequent month.  Depreciation ends in the month of disposal if disposal occurs on or after the 15th; otherwise, depreciation ends in the prior month.  Amortization of internally developed software begins when the software, or a software module, is deployed.  

[bookmark: FIN_50_12_4]50.12.4   Bundled or Packaged Pricing.
Assets shall not be recorded at a bundled or packaged price.  When TIGTA purchases a group of related assets as a bundle or package, the requisition shall show the relative price and the appropriate BOC for each item or group of items.  The relative price is the percentage of the bundled or packaged price based on the unbundled or individual price of the items and/or services.  

For example, suppose TIGTA needs ten laptops, ten licenses for Windows 7, three printers, one training class for ten employees, and one year maintenance.  A vendor agrees to provide these items for a total cost of $25,000 as a bundle or package deal.  The bundled/package price represents a $6,000 discount from the individual price:  ten laptops $25,000; ten licenses $2,000; three printers $1,500; training $1,500; and maintenance $1,000.  Although these items would not be capitalized, the relative cost method should be used to determine the acquisition cost for each item entered into PPM.  Thus, each laptop would have an acquisition cost of $2,016, each license would have an acquisition cost of $161, each printer would have an acquisition cost of $403, the training would be expensed at $1,210, and the maintenance expense would be $806.  Therefore, the requisition should show five line items with the appropriate relative cost and BOC to properly record the transaction in the financial records.

	 
	# Units
	Unbundled Price
	Relative % Price
	Relative Cost by Item
	Acquisition Unit Cost
	BOC
	Computation

	Laptops
	10
	25,000
	81%
	20,161
	2,016
	310302
	25,000/31,000*25,000

	Licenses
	10
	2,000
	6%
	1,613
	161
	310202
	2,000/31,000*25,000

	Printers
	3
	1,500
	5%
	1,210
	403
	310302
	1,500/31,000*25,000

	Training
	1
	1,500
	5%
	1,210
	1,210
	252007
	1,500/31,000*25,000

	Maintenance
	1
	1,000
	3%
	806
	806
	257102
	1,000/31,000*25,000

	Total
	
	 $   31,000 
	100%
	 $   25,000 
	
	
	 

	Bundled Price
	 
	 $   25,000 
	 
	 
	 
	 
	 



[bookmark: FIN_50_12_5]50.12.5   Asset Acquisition.   
Assets may be acquired through purchase, lease, transfer from another Federal agency, or forfeiture of seized assets.  See Chapters (600)-100.3, (600)-100.5 and (600)-100.6 for detailed information on inventory and tracking of assets.

[bookmark: FIN_50_12_5_1]50.12.5.1   Assets Obtained by Purchase.
Most assets, capitalized and non-capitalized, are obtained by purchase.  When assets are purchased, the financial reporting process begins with the entry of a requisition into PRISM, the procurement system.  All purchased capitalized assets are coded to the appropriate 31XXXX series BOC while non-capitalized assets are coded to the appropriate 2XXXXX series BOC.  Also, the Standard General Ledger (SGL) account varies depending upon whether or not the asset is capitalized.  Non-capitalized assets are coded to SGL 61000000 – Operating Expenses.  Capitalized assets are coded to SGL 17500000, 18100000, or 1832 depending upon the specific asset.  See Chapter (600)-40.3.15, Accounting Codes for Requisitions Involving Acquisition of Capitalized Assets, for detailed information on the appropriate accounting codes.   For further inquiries regarding accounting codes, please contact the Staff Accountant.   For questions regarding the appropriate BOC, please consult your Functional Budget Representative or the Staff Accountant.  

[bookmark: FIN_50_12_5_2]50.12.5.2   Assets Obtained by Lease.  Leased assets may be capitalized or non-capitalized.  Assets obtained under an operating lease are not capitalized.  Assets obtained under a capital lease are capitalized.

[bookmark: FIN_50_12_5_2_1]50.12.5.2.1   Capital Lease.  According to SFFAS No. 6, a capital lease is a lease that meets any of the following four criteria: 
· The lease transfers ownership of the property to the lessee by the end of the lease term.
· The lease contains an option to purchase the leased property at a bargain price.
· The lease term is equal to or greater than 75 percent of the estimated economic life of the leased property.  
· The present value of rental and other minimum lease payments, excluding that portion of the payments representing executory cost, equals or exceeds 90 percent of the fair value of the leased property.

The last two criteria are not applicable when the beginning of the lease term falls within the last 25 percent of the total estimated economic life of the leased property. 
[bookmark: FIN_50_12_5_2_2]
50.12.5.2.2   Operating Lease.  Any lease that does not meet any of the four criteria in Section 50.12.5.2.1 is an operating lease.

[bookmark: FIN_50_12_5_2_3]50.12.5.2.3   Determining if a Lease is Capital or Operating.  Prior to initiating the procurement action, the requester shall determine and document whether the lease is an operating lease or a capitalized lease by completing the lease checklist below (see Exhibit (600)-50.14 for actual checklist which must be used for the calculations to work).  Note:  The requester is the person or function that initiates the Purchase Request (PR) form mentioned in TIGTA Manual Chapter (600)-40.3.4 Purchase Approval Request Process.  Completion of this checklist is very important because sufficient budgetary resources covering the present value of the lease payments must be available if the lease is determined to be capital.  TIGTA’s Office of Procurement Services will ensure the checklist is included in the procurement action; however it is the responsibility of the requester to complete the checklist.  Please contact the Staff Accountant for help with using the checklist.

	
	A. Questions
	1 = No, 0 = Yes

	1
	Does ownership of asset transfer to TIGTA
	 

	2
	Does lease contain bargain purchase price
	 

	3
	Does lease term cover > 75% of useful life (see section B below for calculation)
	 

	4
	Is present value (PV) of all lease payments > 90% of fair market value of asset (see section C below for calculation)
	 

	
	Based on answers to above questions, lease is
	'Capital'

	
	
	
	

	
	B. Enter information into chart below to calculate answer for question 3

	
	Enter Lease Term
	 

	
	Enter Useful Life of Asset
	 

	
	AUTOMATICALLY CALCULATED
	-

	
	
	
	

	
	C. Enter the information in the chart below to calculate answer for question 4 

	
	Enter Lease Payment
	

	
	Enter Treasury Rate
	

	
	Enter Total Number of Lease Payment
	

	
	Enter Fair Market Value (FMV) of Asset at Beginning of Lease
	 

	
	AUTOMATICALLY CALCULATED - Present Value
	$0.00 

	
	AUTOMATICALLY CALCULATED
	-

	


	

	


[bookmark: FIN_50_12_5_2_4]50.12.5.2.4   Multi-Year Lease.  TIGTA may use a single-year lease, single-year lease with option years, or a multi-year lease.  Single-year leases may contain a base year and up to four option years, but the total term of the lease may not exceed five years.  Multi-year leases may not exceed five years.  

All leases shall contain a termination clause allowing TIGTA to end the lease if an appropriation is not received for the subsequent years of the multi-year lease or option years of the single-year lease.  This termination clause is needed to allow TIGTA to incrementally fund the lease payments with the single-year appropriations received by TIGTA.  Each fiscal year, a requisition must be submitted to add the incremental funding to cover the lease payments to be made during the fiscal year and the termination fee related to that specific fiscal year. 

[bookmark: FIN_50_12_5_2_5]50.12.5.2.5   Leasehold Improvements.  No leasehold improvements shall be installed by TIGTA or contractors employed by TIGTA.  Any leasehold improvements related to buildings must be submitted to the Office of Mission Support (OMS).  The OMS will work with the function and coordinate with GSA to obtain the leasehold improvement.  Leasehold improvements related to personal property must be coordinated with the appropriate Inventory Program Coordinator.  For example, a leasehold improvement such as installation of a radio in a vehicle must be coordinated with the Vehicle Inventory Program Coordinator.

[bookmark: FIN_50_12_5_3]50.12.5.3   Assets Obtained by Transfer from Other Federal Agency.  Assets may be obtained through the surplus/excess process from other Federal agencies.  Treasury Directive 73-01 requires Treasury bureaus to offer excess personal property to other Treasury bureaus or Federal agencies before taking alternate disposal actions.  See Chapter (600)-100.7 under the section Personal Property Management System for detailed information.  

To avoid any appearance of a conflict of interest, all asset transfers from the IRS to TIGTA or from TIGTA to the IRS should be fully documented to show compliance with the surplus/excess procedures.   

Accounting standards (SFFAS No. 6) require that assets acquired by transfer be recorded at the transferring entity’s cost less the associated accumulated depreciation.  If the transferring entity cannot provide this information, the asset should be recorded at the fair market value of the asset at the time of transfer.  Therefore, the TIGTA employee working with the other Federal agency or Treasury bureau to acquire the asset must:

· Request and obtain written documentation of the accounting data (cost and accumulated depreciation) from the Treasury bureau or other Federal agency.  An e-mail from the transferring entity with the accounting data is sufficient documentation.  
· Determine and document the fair market value of the asset, when the other Federal agency or Treasury bureau is unable to provide the accounting data. 
· Provide within three business days of the transfer all data, including accounting data, needed to record the asset in PPM to the appropriate Inventory Program Coordinator.
· Inform the Staff Accountant of the asset transfer.  

The appropriate Inventory Program Coordinator will enter the data into PPM to record the asset, including completion of the fixed asset profile, no later than six business days after the asset transfer occurs.

[bookmark: FIN_50_12_5_4]50.12.5.4   Assets Acquired by Forfeiture.  During the course of an investigation, assets may be seized by Office of Investigations (OI) Special Agents (SA).  The legal process determines the proper disposition of the seized asset--return to the original owner/owner’s designee or forfeiture by the original owner.  

In some instances, seized assets are forfeited to TIGTA.  Seized money and negotiable items may not be retained by TIGTA.  Seized money and negotiable items, except for recovered stolen tax remittance, must be deposited to the miscellaneous receipts fund of the government.  Recovered stolen tax remittance must be returned to the IRS.  See Chapter (600)-50.11 Accounting for Seized Assets, Bribes and Restitutions for detailed procedures.  

In accordance with the applicable laws when seized property is forfeited, TIGTA may be able to retain the seized property.  When this occurs, in addition to submitting the OI Form 141 to the Divisional Seized Asset PPM Coordinator, the SA will provide the appropriate Inventory Program Coordinator with all the pertinent information, including the accounting data, needed to properly record the property in the applicable PPM module:  Vehicles, Firearms, Investigative Equipment, Computers, or Radio & Communication Equipment (RCOM).  Note:  To ensure compliance with Treasury Directive 74-01 Motor Vehicle Fleet Management, the SA should notify the Staff Accountant before providing any information to the Inventory Program Coordinator.

For these assets:
· The acquisition date should be the disposal date shown in 8(a) on the OI Form 141.
· The cost should be the fair market value at the time of forfeiture which should be shown on the OI Form 141 in 8(c).
· The acquisition should be forfeited.  

[bookmark: FIN_50_12_6]50.12.6   Internal Use Software.
SFFAS No 10 Accounting for Internal Use Software, requires capitalization of internal use software when the acquisition cost meets TIGTA’s capitalization threshold.  The acquisition cost of internal use software varies depending upon the acquisition method: 1) commercial off-the-shelf, 2) contractor developed, or 3) internally developed (with or without a contractor’s assistance).
[bookmark: FIN_50_12_5_6_1][bookmark: FIN_50_12_6_1]
50.12.6.1   Commercial Off-The-Shelf Software.  The acquisition cost of COTS is the price paid to the vendor for the software, including shipping and handling.

[bookmark: FIN_50_12_5_6_2][bookmark: FIN_50_12_6_2]50.12.6.2   Contractor Developed Software.  The acquisition cost includes the amount paid to the contractor to design, program, install, and implement the software.  

[bookmark: FIN_50_12_5_6_3][bookmark: FIN_50_12_6_3]50.12.6.3   Internally Developed Software.  The acquisition cost of internally developed software includes direct and indirect costs.  Direct costs include outside consultant fees and salaries of programmers, systems analysts, project managers, and administrative personnel.  Indirect costs include employee benefits, rent, supplies, and documentation manuals.  The accumulation of the acquisition costs begins:  1) after management authorizes and commits to a project where the software is expected to have a useful life of two or more years; and 2) the conceptual formulation, design, and testing of possible software project alternatives is completed.  The accumulation of acquisition costs ends at the successful completion of final acceptance testing.  Depreciation does not begin until the software is deployed.  

The life cycle for internally developed software generally is divided into three phases:  1) Preliminary Design, 2) Development, and 3) Implementation.  The Preliminary Design phase generally consists of conceptual formulation, evaluation, design, testing of alternatives, and selection of a specific alternative. Costs incurred during the Preliminary Design phase are to be expensed as general operating expenses. The Development phase generally includes configuration, coding, hardware installation, and testing, including parallel processing.  Costs incurred during the Development phase are capitalized. The Implementation phase includes data conversion and application maintenance.  Costs incurred during the Implementation phase are to be expensed as general operating expenses.

The Chief Information Officer (CIO) shall work closely with the Assistant Director, Finance, to ensure that the information needed for proper financial reporting is obtained.  This includes the appropriate period to accumulate the acquisition cost, the expected useful life, and the deployment date of the software, or if appropriate the deployment date of each software module.  If the internal software development project is terminated, the CIO shall inform the Assistant Director, Finance, to allow the proper financial reporting.  

Data conversion costs, which include purging/cleaning existing data, and reconciling/balancing data, shall be expensed.  Minor enhancements, minor upgrades, and design flaw repairs shall not be capitalized, even if the useful life is extended.  Significant enhancements or upgrades that result in significant additional capabilities shall be capitalized.  

[bookmark: FIN_50_12_5_7][bookmark: FIN_50_12_7]50.12.7   Lost, Stolen, Damaged Capitalized Asset.  
Information related to capitalized assets that are lost, stolen, or damaged is required to properly calculate the monthly depreciation. Therefore, the employee should notify his/her immediate supervisor within 24 hours, in writing, upon discovery of a lost, stolen, or damaged capitalized asset.  The employee’s supervisor should notify the Staff Accountant within 48 hours of notification from the employee.  The Staff Accountant will notify TIGTA’s Personal Property Management Officer (PPMO) immediately.  The employee and supervisor should follow any additional procedures stipulated in Chapter (600)-130 Board of Survey.

[bookmark: FIN_50_12_7_1]50.12.7.1   Financial Implications of Accidents Involving GOVs.  When a TIGTA GOV is involved in an accident, the Deputy AIGI will submit the approved accident report to Technical and Firearms Support Division, Office of Counsel and TIGTA Board of Survey in accordance with Chapter (400)-110.18.2  Reporting Requirements.

When TIGTA is at fault, the other driver may file a claim under the Federal Tort Claims Act (see Chapter 700.100.2) to recover funds.  Settlements of $2,500 or less are paid from TIGTA appropriated funds.  Settlements above $2,500 are paid from the Judgment Fund.  Any claims received by OI should be promptly transmitted to Counsel (see Chapter (700)-100.2).  Counsel will work with the driver or his/her designee (i.e., insurance company, attorney) to reach a settlement and submit the appropriate paperwork to initiate payment to the Assistant Director, Finance, or the Judgment Fund.  When the other driver is at fault, TIGTA may be entitled to have the vehicle repaired without expenditure of appropriated funds or receive the salvage value of the vehicle.  While these situations may be handled by OI, Office of Counsel is available to provide guidance and assistance.

[bookmark: FIN_50_12_7_1_1]50.12.7.1.1   Restrictions on Use of Funds Received Related to GOVs.  Title 31 U.S.C. Section 3302(b) requires TIGTA to deposit all monies received from an external source into the General Fund (miscellaneous receipts TGT1099GRXXXXXX) unless there is a specific statutory authority to apply the funds to a specific appropriations account or use, or the receipt qualifies as a “repayment” of appropriated funds.  This includes amounts for the loss of or damage to GOVs.  Two exemptions to this general rule exist.

Legislative exemption:  40 U.S.C. Section 503(a) allows TIGTA to retain the proceeds from the sale of GOVs to offset the cost of purchasing new GOVs.  TIGTA must use these funds in the fiscal year the GOV was sold or the subsequent year.  These funds may only be used to purchase replacement vehicles.  This does not include “settlement funds” received when a vehicle is totaled.  If the insurance company can provide documentation indicating the portion of the “settlement funds” which represent the salvage value of the vehicle and the insurance company takes possession of and title to the vehicle, TIGTA may retain the salvage value, but must deposit the remaining settlement funds to the miscellaneous receipts fund (TGT1099GRXXXXXX).  If this situation arises, please contact the Staff Accountant regarding the documentation needed to “split deposit” the full settlement check.

A non-statutory exemption allows the private party responsible for the damage to have the GOV repaired to TIGTA’s satisfaction.  However, the private party responsible must directly pay the vendor making the repairs.  Any funds received by TIGTA from a private party for repairs must be deposited to the miscellaneous receipts fund (TGT1099GRXXXXXX).

[bookmark: FIN_50_12_7_2]50.12.7.2   Recovery of Previously Lost or Stolen Capitalized Assets.  To ensure the accuracy of the PPM data and the financial records, the PPMO, Inventory Program Coordinator, and Staff Accountant shall be informed when a previously lost or stolen capitalized asset is recovered.  

[bookmark: FIN_50_12_8]50.12.8   Disposal of Capitalized Assets.
Disposal of capitalized assets begins with identifying the asset as excess.  Each applicable Inventory Program Coordinator will send the Staff Accountant a copy of the SF-120, Report of Excess Personal Property, when a capitalized asset is identified as excess.  

Excess assets may be transferred to other entities (Treasury bureaus, Federal agencies, state or local law enforcement entities, charitable organizations) or sold.  See Chapter (600)-100.7 under the section Personal Property Management Program for detailed information on the appropriate method for disposal of assets.  The PPMO will notify the Staff Accountant when the disposal process for a capitalized asset has been completed and provide the final disposition location.  

The Inventory Program Coordinator will provide the Staff Accountant with a copy of the SF-122 Transfer Order, Excess Personal Property when an excess capitalized asset is transferred to another Federal agency.  The Staff Accountant will provide the Inventory Program Coordinator with the acquisition cost and related accumulated depreciation needed to properly complete the SF-122.  


[bookmark: FIN_50_12_9]50.12.9   Capitalized Asset Reporting. 
PPM, Oracle/Discoverer, and PRISM are used to obtain the data needed for financial reporting on capitalized assets.  

[bookmark: FIN_50_12_9_1]50.12.9.1   Performance and Results Information System (PARIS) Property
Module (PPM).  The primary source for capitalized asset reporting is PPM.  Therefore, it is imperative that all assets be properly recorded in PPM and the data elements needed for financial reporting be captured in each asset record.  Inventory Program Coordinators and the PPMO must consult with the Staff Accountant when developing or revising specific data requirements for PPM.
  
In addition, Inventory Program Coordinators must capture and maintain the documentation needed for financial reporting, in accordance with the applicable financial records retention schedule.  Inventory Program Coordinators may want to be included as an information only recipient on the routing list for any requisitions coded to a BOC in the 31XXXX series to obtain a “heads up” notification that a record will need to be created for the asset in PPM.

The required data elements vary depending upon the PPM module (Vehicles, Computers, Firearms, Investigative Equipment, and RCOM).  Each Inventory Program Coordinator is responsible for obtaining all required information and creating the record in PPM.  See Chapter (600)-100.3 and Chapter (600)-100.6 for additional information regarding required data elements for each PPM module and the Inventory Program Coordinators‘ duties.  

[bookmark: FIN_50_12_9_1_1]50.12.9.1.1   Seized Assets.  For accurate financial asset reporting, the procedures in Chapter (600)-50.11, Chapter (600)-100.3 and Chapter (600)-100.6 should be followed.

Seized monetary and negotiable items shall be recorded with a cost equal to their face value.  Seized property shall be recorded with a cost equal to the fair market value as of the date of seizure, except for illegal firearms, drugs, and alcohol.  Seized property forfeited to TIGTA shall be recorded with a cost equal to the fair market of as of the date of the forfeiture.  Illegal firearms, drugs, and alcohol shall be recorded with a zero cost.
  
[bookmark: FIN_50_12_9_1_2]50.12.9.1.2   Vehicles, Firearms, RCOM, Computers, Investigative Equipment.  
For accurate financial asset reporting, each Inventory Program Coordinator must enter the following accounting related data elements in PPM (Note:  This applies to only capitalized assets.  Inventory program coordinators must still follow the policies and procedures in Chapters (600)-100.3 and (600)-100.6.

· Serial number or Vehicle Identification Number
· Acquisition date
· Acquisition
· Status
· Status date
· Availability
· Cost
· Fixed Asset Profile:
· Useful Life
· Capitalization indicator marked yes or no, as applicable

These items shall not be entered into PPM with a cost of zero unless a fully depreciated asset is transferred from another entity.

[bookmark: FIN_50_12_9_1_3]50.12.9.1.3   Disposed Assets.  All assets which are no longer owned by TIGTA (sold, destroyed, transferred, lost, stolen, or donated) must have the following additional data elements:

· Final disposition date.
· Final disposition location.
· Final disposition type.
· Recovered amount, if any funds are obtained from the sale of the asset.

[bookmark: FIN_50_12_9_2]50.12.9.2   Reviewing Classifications of Assets in Oracle/Discoverer and PRISM.
Oracle/Discoverer is used to identify all obligations posted to the 31XXXX BOC series – Equipment.  Obligations exceeding the capitalization threshold are traced to the applicable requisition in the PRISM (procurement) system.  The requisition is reviewed to determine if the per unit cost for any item meets or exceeds the $50,000 ($250,000 for internal use software) capitalization threshold, if the total cost for a bulk or aggregate purchase meets or exceeds the $500,000 capitalization threshold, or if a vehicle was acquired.  The functional point of contact identified on the requisition may be contacted to obtain additional information or clarification.  If the requisition is related to a capitalized asset, the appropriate Inventory Program Coordinator will be contacted and asked to supply the PPM record number.  In accordance with Chapter (600)-100.5 under the section Personnel Property Management Program, the Inventory Program Coordinator should record the asset in PPM within five business days of receipt and acceptance.
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