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Claims Processing.
50.16  Tort Claims Processing.

Upon approval of a tort claim, Counsel will issue a letter of payment authorization to the Assistant Director, Finance, with the following information:

· Payee’s name.

· Payee’s mailing address (if check is to be issued in lieu of EFT).

· Payee’s tax identification number (SSN for an individual/EIN for a business).

· Payee’s claim or reference number (commonly required by insurer payee’s)

· Date by which payment is required, if applicable.  (Some settlement documents require payment within a specific timeframe, while others require that TIGTA submit the payment request to BPD within a specific timeframe.)

· Payment amount.

· Cost center, fiscal year fund, and BOC.

· Notice of whether a 1099 must be issued.

In addition, the following information is required for an EFT payment: 

· Name of bank.

· Bank’s ABA routing number.

· Bank account number.

· Identification of account as checking or savings.

The Assistant Director, Finance will forward the request to the Budget Execution Analyst (Analyst) who will initiate payment processing by emailing BPD at TGT@bpd.treas.gov.  To assure the security of the SSN/EIN, the Analyst may password protect the document and transmit the password in a separate email.  Alternatively, the Analyst may redact the SSN/EIN from the document prior to transmission and request that BPD contact him/her by phone to obtain the SSN/EIN.  The Analyst will copy the Staff Accountant on this email 
The Staff Accountant will review the Discoverer EFT Activity Report to ensure payment is classified as a non Federal check, and if necessary resolve any discrepancies with BPD.

The Treasury Judgment Fund pays for all tort claims over $2,500 and all No Fear Act claims.  However, TIGTA must reimburse the Treasury Judgment Fund for No Fear Act claims, and all payments made on TIGTA’s behalf must be recorded as imputed costs.

50.16.1 Other Claims Processing.

For any other claim not discussed in this chapter, please contact the Assistant Director, Finance by email for further instructions.
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