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50.8   Interagency Agreements (IAGs)   

An IAG is written to obtain a legally binding contract between two federal agencies that specifies the tasks to be accomplished by one agency in support of the other.  This includes labor and non-labor costs for detailed personnel and administrative support provided to TIGTA.


50.8.1   Authority.  The authority to execute IAGs obligating TIGTA funds is contained in statutes such as the Government Reform Act of 1994 and the Economy Act, 31 U.S.C. § 1535.


50.8.2   To initiate a TIGTA IAG 


· Refer to Manual Chapter (700)-130 for Chief Counsel instructions on preparing and routing IAGs/MOUs.

· Develop specifications or a statement of work to ensure that all program requirements are included and obtain a cost estimate.

· Designate a Contracting Officer's Technical Representative (COTR) to administer your IAG. 

· Complete IAG forms “TIGTA Receiving Service” and “Analysis of Alternatives.”  Both forms are available as Word templates under Mission Support forms.

· The IAG must include the following:

· Agreement number.  

· Treasury Account Symbol (TAS) for both agencies. 

· Business Event Type Code (BETC) for both agencies.

· Effective date and duration of the agreement, including the expiration of the funding source.

· Amount and method of payment.

· Provisions for advance payments, if applicable.

· The parties’ rights to modify, cancel, or terminate the agreement.

· An alternative dispute resolution clause.

· A clause specifying that if the buyer cancels the order, the seller is     authorized to collect costs incurred prior to cancellation of the order plus any termination costs.

· Contact information for a Finance point of contact including name and telephone number, as well as contact information for the Contracting Officer or Contracting Officer’s Technical Representative.

· Obtain appropriate approval signatures at TIGTA (functional head; Assistant Director, Finance), as well as the agency providing the service.

· Include Memorandums of Understanding (MOUs) or any attachments from the other federal agency.

· Have an approved person within your function enter the IAG into PRISM.
50.8.3   Billing for Inter-Agency Agreements

· Electronic payments are required between federal agencies, and the standard payment method is through the Intra-governmental Payment and Collection (IPAC) System.
· Upon request, the agency providing the service must provide documentation supporting the IPAC bill.  The documentation shall be provided within an agreed upon timeframe, not to exceed 2 weeks.
· If the providing agency does not provide documentation for the bill, the receiving agency may “chargeback” (reject) the transaction.
· Based on information contained in the IPAC and a list of designated approvers provided by TIGTA, BPD will send an email to the approver requesting certification of the IPAC.  The IPAC bill and a certification form will be provided to the approver by BPD.
· The approver has until the end of the month in which the IPAC was received to either certify the bill or reject it.  The certification form is to be signed by the approver and either emailed or faxed back to BPD.
· If the IPAC is certified as valid, the bill must either be applied to an existing obligation or charged directly to an accounting string supplied by the approver.  The accounting string must include the appropriate cost center and BOC. 
· If the approver fails to send the completed certification form back to BPD by the end of the month, the IPAC will be charged against that function’s default cost center and BOC (2535).  The expense will remain charged to the default codes until the completed certification form is received by BPD.
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