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70.6   Reassignments. 
70.6.1   Nature and Purpose.  This section establishes guidelines for management-directed employee reassignments and for the approval of employee reassignment requests due to hardship or other personal reasons. 

This section does not apply to employees seeking reassignment through a merit promotion vacancy announcement.

70.6.2   References.

5 USC Sections 7106 (a) (2) and 5724

5 CFR 335

70.6.3   Policy.   There will be no unreasonable or capricious use of this authority.  Reassignment without the consent of employees will be made only in the best interest of the Treasury Inspector General for Tax Administration (TIGTA) and for the good of the Federal service.  Management will also make reasonable attempts to accommodate employee reassignment requests on a case-by-case basis.

70.6 4   Definitions.

Reassignment - The change of an employee from one position to another without promotion or demotion.  Excluded from this definition are changes in positions with known promotion potential or by planned management actions.

Management-Directed Reassignment - A management-initiated reassignment of an employee to another position within the same function or between functions.  Management-directed reassignments may be within or outside the employee’s local commuting area.  

Employee-Initiated Reassignment - A reassignment within the same function or between functions resulting from a request by an employee to be reassigned for hardship or other personal reasons.  Employee-initiated reassignments may also be within or outside the employee’s local commuting area.

70.6.5 Objectives.   The objectives of reassignments within TIGTA are to:

· Fulfill staffing needs in meeting program and workload requirements,

· Broaden experience and qualifications of an employee or develop a pool of trained and experienced staff, and

· Increase employee job satisfaction.

70.6.6   Management-Directed Reassignments.   Management may initiate employee reassignment actions within their delegated authority.  This provision applies to the movement of employees within a function as well as between functions.  

The management-directed reassignment of an employee for permanent duty outside the employee’s commuting area shall take effect only after the employee has been given reasonable advance notice; the employee must be advised by personal discussion or by memorandum of the reassignment.  The discussion or memorandum will include the reason for the reassignment.

Generally, employees will be provided at least two weeks advance notice of reassignment when no geographic relocation is involved.  When a geographic relocation is involved at least 120 calendar days advance notice of the reassignment will generally be provided to the employee.  The time period may be adjusted in individual situations based upon the employee’s circumstances and/or the office involved but only after consultation with the employee.  Emergency circumstances shall be taken into account in determining whether the period of advance notice is reasonable.  

Relocation expenses will be paid, in accordance with TIGTA policy, for management-directed reassignments to different geographic locations.

The proposed reassignment will be coordinated with the TIGTA Director, Human Capital and Support Services, and the TIGTA Chief Counsel staff.  Once all issues are resolved, the new manager of the employee being reassigned must submit a request for personnel action through HR Connect to BPD/ARC to effect the reassignment.

70.6.7   Employee-Initiated Reassignments.   Employees may request reassignments for hardship or other personal reasons.  For managers to grant the employee’s request, there must be sufficient work at the same grade level and in the same job series where the employee has requested a transfer.  Management may grant the request when the following conditions are met:

· The employee demonstrates the existence of a hardship that can be alleviated by reassignment; 

· The employee voluntarily wishes to relocate to another geographic location for personal reasons other than hardship reasons; and,
· There is no other cause for denying the reassignment request.

The employee requesting reassignment must submit a written request to his/her immediate manager detailing:

· The nature of the hardship or personal request, and if applicable, explain how the reassignment would alleviate the hardship; and,

· A signed statement that he/she waives relocation expenses.  TIGTA will not pay relocation costs for employee-initiated reassignments, including hardships.  No personnel action to effect a reassignment will be processed until the waiver statement has been received by BPD/ARC processing staff.

The requesting employee’s immediate manager may conduct negotiations with the appropriate manager for the reassignment of an employee.  If both managers agree to the conditions or if the appropriate managers cannot reach agreement, final approval or decision will be obtained from the Principal Deputy Inspector General; the appropriate Deputy Inspector General, Assistant Inspector General; or, the Chief Counsel. 

The new manager of the employee approved for reassignment will prepare a memorandum (including all documentation) for the concurrence of the appropriate head of office through the organization’s management chain.  When reassignments cross functional offices (e.g., an Office of Audit employee being reassigned to the Office of Mission Support), the employee’s new manager will include concurrence lines for both heads of office.  The approved memorandum (and supporting documentation) will be included in the request for personnel action submitted to BPD/ARC for the employee’s reassignment.   

Denial of an employee reassignment request is not an appealable action under TIGTA’s grievance procedures.
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