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80.1     Definitions

Alteration refers to any action that will change the configuration of existing space, including items as minor as adding or replacing a lock, installing electrical outlets or re-painting and re-carpeting the space during the term of occupancy.  

CD’s (Construction Drawings) are very detailed drawings which include everything required for the General Contractor to provide a construction estimate for the build out of the space.  They also serve as the road map for the actual build out of the space; everything a contractor needs to know to build out the space is contained in the construction drawings.   CD’s are the final drawings in a project.

Circulation Factor is the space within an office suite used for hallways and walkways (circulation so people can get from one net space to another net space).  The Circulation Factor is expressed as a percentage of the total office space (the usable square feet) that is used for hallways.  It is space used exclusively by a single tenant and it is part of the tenant’s private space. 

Delineated area is the directional street boundaries within which TIGTA requests to be located (e.g. north, south, east and west street boundaries). 

DID’s (Design Intent Drawings) are the first set of drawings and are basic in nature.  They typically only illustrate the walls and general layout of the space although some architects include more construction type detail.  

Expansion refers to acquiring additional square footage in an existing TIGTA location thereby increasing the total square footage for which rent is charged.

New space refers to the opening of a new office and acquisition of space that is new to TIGTA’s real estate inventory.

Reduction refers to the release of square footage in an existing TIGTA location thereby reducing the total square footage for which rent is charged. 

Relocation refers to moving from one space to another (either in the same building or to a different building).  

Rentable square footage (RSF) is the area for which rent is charged.  It includes a pro rata share of the building support and common areas such as building elevator lobbies, corridors, restrooms and mechanical areas.

RWA (Reimbursable Work Authorization) GSA Form 2957 is a funding document that obligates funds from TIGTA to the General Services Administration (GSA) for the cost of alterations or services.

SF-81 (Request for Space) is the form transmitted to GSA outlining TIGTA’s request for space, the amount of square footage required and the delineated area in which TIGTA requests to be located. 

Usable square footage (USF) is the area where employees and/or furniture are housed, plus the circulation around those areas.  It is the “footprint” of TIGTA on the floor plan of the building.

Utilization rate is expressed as a usable square foot per person and is a means of gauging the efficiency of a facility.  
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