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(600)–90   Health and Safety Program

90.8   Injury/Incident Review Reports 
An "injury" is either an injury or illness that results in the filing of an OWCP claim or a minor injury that results in no lost work time after the injury date and for which no claim has been filed.  An “incident” is an unsafe work practice or environment that has either caused or has the potential to cause illness or injury.  TIGTA has developed an Injury/Incident Review Report, Exhibit (600)-90.1, that must be completed by supervisors once a claim is filed, a minor injury has occurred or an unsafe work practice or environment is observed by or reported to them.  This report is also available as a Word template form under File/New/Management Services.  The form also contains submission directions.
The purpose of filing the report is to allow TIGTA's Health and Safety Officer (HSO) to determine if a condition exists that needs to be investigated and/or remedied.  In addition, an analysis of the condition may reveal that it is applicable to other TIGTA workplaces.  Therefore, corrective actions and alerts can be applied to other TIGTA offices and help to prevent possible future injuries or illnesses.  Supervisors should complete and send the report no later than 5 workdays after a claim is filed, a minor injury has occurred or an unsafe condition is reported to them.
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