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Employment Verification through The Work Number

The Work Number can be used 24 hours a day, 7 days a week.  Below are instructions on how to use the system.

For Proof of Employment

	Step 1
	Give the person needing proof of your employment (the verifier) the following information:

· Your Social Security Number: ( ( ( - ( ( - ( ( ( (
· TIGTA’s Employer Code:  11369

· The Work Number Access Options: 


Option a) www.theworknumber.com

Option b) 1-800-367-5690

	Step 2
	The verifier will follow the instructions on the web site or phone.


For Proof of Employment plus Income

	Step 1
	Employee needs to obtain a Salary Key

· The Work Number Access Options for Employees:

Option a) www.theworknumber.com (proceed to Step 2)

Option b) 1-800-367-2884 (follow instructions provided during call and proceed to Step 4)

	Step 2
	Using the web site - Select “Enter” under the Employees Box

	Step 3
	In the Login Box Enter TIGTA’s Employer Code:  11369 Click “Go”

· Enter Your Social Security Number:  ( ( ( - ( ( - ( ( ( (
· Enter Your PIN (Month and Date of Employee’s birthday MMDD)

· Click “Continue”

· Click “Create A Salary Key”

	Step 4
	Give the person needing proof of your employment plus income (the verifier) the following information:

· Your Social Security Number: ( ( ( - ( ( - ( ( ( (
· TIGTA’s Employer Code:  11369

· Your Salary Key: ( ( ( ( ( (
· The Work Number Access Options for Verifiers:

Option a) www.theworknumber.com 

Option b) 1-800-367-5690

The verifier will follow the instructions on the web site or phone.
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