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When submitting documentation to the BOS, the following list should be used as a resource and is not meant to be an all-inclusive list
Documentation must consist of the following items, when applicable:
· Complete description of property that was lost, stolen or damaged
· Serial number and the TIGTA bar code
· Other unique identifiers
· Estimated or actual cost of repair and/or replacement at time of incident
· Detailed description of circumstances and/or events that took place
· For Vehicle Accidents, include any form and/or documentation filed as part of the OI Accident Report.
· Copy of the SF – 91, Motor Vehicle Accident Report
· Copy of the SF – 90, Statement of Witness
· Diagrams or drawings related to the events that took place
· Date and time of the incident
· Location and surrounding conditions
· Witnesses or other individual accounts
· Copy of police report
· Photos
· Description of attempts or effort to recover, locate or retrieve property.
· All repair/replacement estimates.  
· Actual replacement/repair costs upon receipt of the final costs.

