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MEMORANDUM FOR BFS-ARC PROCESSING 
	
FROM:	[DIGI’s Name]
	[Deputy Inspector General for Office of Investigations]


SUBJECT:	Same Day Payment Request - Imprest Fund Increase for [Insert Field Division Name]


  

	DEPARTMENT OF THE TREASURY
                                WASHINGTON, D.C.  20005




            INSPECTOR GENERAL
                                      FOR TAX
                             ADMINISTRATION 

2 





Please increase [Insert Field Division Name] Division’s investigative imprest fund by [Insert amount of increase being requested] as noted below;

Financial Institution Information:
Name: 
Street Address: 
City, State, Zip Code: 
Phone Number: 
ABA Routing Number: 
Checking Account Number: 

Current Amount:  		$2,000
Increase Requested: 	$500
New Total Amount: 		$2,500

Fund:  TGT0119DB (enter 2-digit fiscal year twice) XX, e.g., TGT0119DB1616XX for FY 2016 appropriation.
Cost Center: TGTXXXXXXXXXX e.g., TGT3000000000.
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