Exhibit (600) 50-3
TIGTA Request for Representation Funds SAMPLE
	Requestor Name, Position Title, Address, Office Symbols and Phone Number:

Jane Doe, Program Analyst
1125 15th Street, NW
Washington, DC 20005
IG:MS:PI:I
201-622-0000

	Purpose, Nature and Location of Representation Expense: (Including how requestor arrived at Amount of Request. Attach separate listing if necessary) 

Small breakfast reception/meeting hosted by TIGTA for Bureau Heads meeting.  Meeting will take place in room 700C.  Refreshments will consist of coffee, bagels, pastries, etc.  Amount of request is based on quote from Au Bon Pain based on 25 attendees.
     
     

	Amount of Request: $250.00              
	Date of Request: 02/02/2005
	Date of Event: 03/08/2005

	TIGTA Attendees: (Attach separate listing if necessary)                                                              
Name
Full Title
Function
John Smith
Inspector General
IG
Jane Smith
DIGA
Audit
John Doe
DIGI
Investigations
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     


	 Non-TIGTA Attendees: (Attach separate listing if necessary)                                                                    
Name
Full Title
Organization
See Attachment
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     


	  Function Authorization: Mary Jones, Assistant IG Management Services
	Date: 02/02/2005

	Funding Authorization: (This section for OMS use) 
                                        FORMCHECKBOX 
 Approved
                                        FORMCHECKBOX 
 Disapproved


	  Cost Center Code:  TGT5000000          Budget Object Class:  2523

	Assistant Inspector General for Management Services Authorization (signature)
	Date:  
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