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MEMORANDUM FOR ASSISTANT DIRECTOR FINANCE

THROUGH ASSISTANT INSPECTOR GENERAL FOR INVESTIGATIONS

FROM:	SPECIAL AGENT IN CHARGE
	[Enter Division Name] DIVISION

SUBJECT:	Investigative Imprest Fund
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This memo documents my request for an increase to the [insert Division name] division’s investigative imprest fund.

Financial Institution Information:
Name:
Street Address:
City, State, Zip Code:
Phone Number:
ABA Routing Number:
Checking Account Number:

Current Amount:  $
Increase of: $
New Total Amount: $

Date Needed:  

Cost Center:  
Fund:  TGT0119DB [enter 2-digit fiscal year twice] XX
EIN:  03-0510164

Justification:  Must be completed if requesting to increase fund above $10,000 limit.  
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