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                WASHINGTON, D.C.  20005


             Inspector general

                                         FOR tax

                               administration 
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[signatory office to enter date]


Mr. John Doe

Home Address

City, State, Zip Code

Dear John,

I would like to take this opportunity to thank you for your dedication and commitment to the Treasury Inspector General for Tax Administration and the Department of the Treasury for 19 years.  Throughout your years with TIGTA, you have continually demonstrated a high level of dedication to your profession and made many noteworthy accomplishments.

You began your career at the Department of the Treasury in March 1992, in the Resolution Trust Corporation section as an accountant.  Your career growth included positions as a Senior Securities Review Accountant and as a manager with the Office of Thrift Supervision.  

In 2004 you joined the TIGTA as a member of the Audit division.  You were the lead auditor on the Audit of the Information Processing Support Services contract (February 27, 2007), in which you directed the work of two staff auditors.  One result of particular significance in regards to this audit was that the IRS agreed with your findings regarding questionable costs of $3.4 million that it pursued from the contractor.  As a Certified Public Accountant, a member of the American Institute of Certified Public Accountants, and a member of TIGTA’s audit team, your efforts helped promote the efficiency and effectiveness of the internal revenue laws of our Nation.  


I wish you the very best as you begin this next chapter of your life.  I hope you look back fondly on your service with us and remember with pride the many contributions you have made.

                                                              Sincerely,

                                             J. Russell George

                                             Inspector General
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