		         Exhibit (600)-70.20
		(Revised 01/25/2017)

Order Form for TIGTA Retirement Memorabilia


NOTE:  Only one item may be purchased using appropriated funds.  If you wish to present the retiree with more than one of the retirement items, private contributions must be used to pay for the additional items.  


Requestor’s Information:
Name:
Contact Number:  

Executive Approval:

Date Requested: 

Date Needed: 

Departing Employee’s Name: 

Shipping Information: 
Ship to: 
Agency or Employee Name:
Address (No PO Boxes): 

Engraving (For the Shadow Box only):                       



Shadow Box

[image: Shadow Box]    Description:  Solid cherry with polished brass edging frames the glassed presentation plaque.  The TIGTA credentials; badges; medallion or seal is mounted on blue, black or red velvet above a solid brass plaque with lines of engraving.  Individually boxed and mailed directly to individuals.

_________SHADOW BOX - SB505B – Black Brass on Gold Engraving Plates (Total Cost - $129.40)
10½” X 13” Shadow Box Frame -  Holds TIGTA credentials and badges or TIGTA seal and credentials with three lines of engraving. 

_________SHADOW BOX - SB505A – Black Brass on Gold Engraving Plates (Total Cost - $100.00)
8” X 10” Shadow Box Frame -  Holds TIGTA seal only with three lines of engraving. 

_________SHADOW BOX – SB507B (Cherry Shadow Box without gold trim) - (Total Cost - $129.40)
10½” X 13” Shadow Box Frame -  Holds TIGTA badges or medallion or seal with six lines of engraving.  

Please choose one of the TIGTA mementos below for mounting in the Shadow Box.

Enforcement & Raid Badge Number _____
(Special Agents only) ($10 charge to have badges refurbished $5:00 each)

OR

3” TIGTA Seal _____ 
A round Medallion with the Treasury Seal in the middle and the wording “Treasury Inspector General for Tax Administration” around the edge.


Plaque
[image: ]





_________ PLAQUE – Model RPC810 8’ X 10”– Raised Panel Cherry Plaque with TIGTA Seal and Engraving Plates – (Total Cost - $40.00)


Lucite Badge (Special Agents only)

Background colors available (Will be blue if left unspecified):

	BLUE
	 

	
	 

	BLACK
	 

	
	 

	 RED
	 

	
	 

	CLEAR
	 



	

Specify text for up to THREE lines of engraving (Included in all options except Option #5): 

	(Please TYPE or PRINT clearly)




	
	




[image: ]

__________   Option 1 (#239)  Lucite wedge measures 3½” wide by 5” high by 1¾” at
the base by 5/8” at the top with a plate and 30 engraved letters/numbers.  $80.00

[image: ]

__________   Option 2 (#227)  Double badge Lucite wedge measures 6¾" wide by 4¾" high by 1¾" at the base by 13/8" at the top with a plate and 30 engraved letters/numbers.   $102.00

[image: ]

__________  Option 3 (#215)  Lucite pen set measures 5” wide by 6” high by 1” thick
with a plate and 30 engraved letters/numbers.  $83.00

[image: ]

__________  Option 4 (#TL603)  Lucite and Wood Trophy measures 6½ high with a plate
and 30 engraved letters/numbers.  $73.00

[image: ]

__________  Option 5 (#111)  Circular single badge Lucite paperweight 3 7/8” diameter
by ¾” thick.  (no engraving plate)   $35.00
Retirement Badge

[image: BADGE2C]

_________ Description:  The Retirement Badge is a replica of the TIGTA law enforcement badge except the title “Retired” appears in the space normally occupied by the serial number.  (Total Cost - $45.22)

Instructions:
Please complete the information that pertains to your request and email this order form to Patricia.Pandy@tigta.treas.gov or OMSHumanCapital@tigta.treas.gov
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