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Date
MEMORANDUM FOR PRINCIPAL DEPUTY INSPECTOR GENERAL
	
FROM:	Name:  Function Head Name
	Title: Function Head Title
SUBJECT:	

In regular paragraph format, address the following: 

· Detailed description of the proposed reorganization;
· Effective date;
· Major points, including reasons for change;
· Description of any improvements in the management, delivery of services, and efficiency of operations;
· Fiscal Impact;
· Personnel Impact; and 
· Any other pertinent Information. 




 
Agree_____________ Disagree_______________ Date___________
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