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(700)-130     Memoranda of Understanding (MOU)
130.1   General.
Memoranda  of Understanding (MOU) are agreements between agencies.  They are sometimes referred to as Interagency Agreements.  The Office of Chief Counsel reviews all proposed MOUs for legal sufficiency and maintains the originals of all MOUs entered into by TIGTA or any of its components.  MOUs may be accessed from TIGTA’s HomePage via the Internal Document Management System. 

130.2   Approval Procedures.

130.2.1   Each component is responsible for annually reviewing all existing MOUs involving or affecting any of the component’s operations, and for proposing any needed modifications or updates, including cancellation whenever an MOU is no longer needed.

130.2.2   When a component determines an MOU is necessary or desirable, it should prepare a proposed MOU and compile supporting documentation (authority, costs, statement of work, etc., as appropriate).  The proposal should be routed through the initiating function’s  Deputy or Assistant Inspector General and forwarded to the Office of Finance and Procurement for budgetary concurrence.  Following these approvals, the originating function should forward the proposal to the Office of Chief Counsel for final review and approval.  The originating function should include in the transmittal package the name and telephone number of a functional contact to whom questions can be addressed.  Electronic versions of proposed MOUs and supporting documentation should be forwarded to the Office of Chief Counsel’s shared mailbox (*TIGTA Counsel Office).

130.2.3   After approval, the Office of Chief Counsel will return the proposed MOU to the originating office’s contact for execution by TIGTA and the cooperating agency.  Two originals should be executed; one original should be retained by the cooperating agency, the other original should be returned to the Office of Chief Counsel.  The originating office should retain a copy, and forward a copy to the Office of Finance and Procurement.  Unless, for a particular MOU, Counsel advises to the contrary, the originating office should take steps to have MOUs posted on the TIGTA HomePage.

130.2.4   MOUs that are to be in effect for periods covered by more than one fiscal year may require reauthorization by the Office of Finance and Procurement for each fiscal year.  Consequently, MOUs covering a period of more than one fiscal year should be submitted to the Office of Performance and Investment by August 15th preceding each new fiscal year, or portion of a fiscal year, for which an MOU will be in effect.  Unless the purposes, level, and/or nature of the services to be performed change, the Office of Chief Counsel need not review each such renewal.
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