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[bookmark: Ethics][bookmark: MOU]CHAPTER 700 - CHIEF COUNSEL

(700)-130     Memoranda of Understanding (MOU)

[bookmark: General]130.1   General.
Memoranda of Understanding (MOU) memorialize agreements between agencies and other parties (usually other agencies or agency sub components).  MOUs may be used to outline the terms of an agreement between agencies or agency sub component when:  (1) it is contemplated that no funds will be transferred between the parties; or (2) the agreement requires funds to be transferred between the parties.  In the latter scenario, an MOU may be replaced wholesale by FMS Form 7600A, the General Terms and Conditions Section of the government standardized Interagency Agreement (IAA), if the terms of the agreement can be sufficiently outlined in FMS Form 7600A.  FMS Form 7600B, Order Requirements and Funding Information (Order) Section, may be used either with a completed FMS Form 7600A or with an MOU.  See TIGTA Operations Manual (600)-40.3.14 for procedures for processing MOUs or IAAs involving a transfer of funds.  

The remainder of this manual section addresses MOUs or IAAs without a transfer of funds.   

[bookmark: ApprovalProcedures]130.2   Approval Procedures.

130.2.1   Each function is responsible for annually reviewing all existing MOUs involving or affecting any of the function’s operations, and for proposing any needed modifications or updates, including cancellation whenever an MOU is no longer needed. 

130.2.2   When a function determines an MOU is necessary or desirable, that function, as the responsible function, should prepare a proposed MOU and compile supporting documentation (authority, statement of work, etc., as appropriate).  The proposal should be routed through the responsible function’s Deputy Inspector General, Chief Counsel, or Chief Information Officer.  

Following these approvals, the responsible function should forward the proposal to the Office of Chief Counsel for final review and approval.  The responsible function should include in the transmittal package the name and contact information of a functional contact to whom questions can be addressed.  Electronic versions of proposed MOUs and supporting documentation should be forwarded to the Office of Chief Counsel’s shared mailbox (*TIGTA Counsel Office).

130.2.3   An MOU that has been initiated by another party or agency requires the approval of the head of the function to which the agreement relates, i.e., the responsible function.  Once function head concurrence is obtained, the MOU should be forwarded to the Office of Chief Counsel for final review and approval. The responsible function should include in the transmittal package the name and contact information of a functional contact to whom questions can be addressed.  Electronic versions of proposed MOUs and supporting documentation should be forwarded to the Office of Chief Counsel’s shared mailbox (*TIGTA Counsel Office).

[bookmark: _GoBack]130.2.4   The Office of Chief Counsel reviews all proposed MOUs for legal sufficiency.  After approval, the Office of Chief Counsel will return the proposed MOU to the responsible function contact for execution.  In addition to the Inspector General, in accordance with Delegation Order No. 36, the Principal Deputy Inspector General, Deputy Inspectors General, Chief Counsel, and Chief Information Officer have been delegated the authority to sign MOUs and IAAs.  An original executed version of the MOU should be retained by the responsible function and the responsible function is responsible for taking steps to have the MOU posted in IMDS.

130.2.5   Substantive amendments to an MOU (e.g., regarding purpose, level, and/or nature of the services to be performed) require review and approval by the Office of Chief Counsel by forwarding information related to the amendment to the *TIGTA Counsel Office shared mailbox. 

130.2.6   MOUs that are to be in effect for periods covered by more than one fiscal year may require reauthorization.  Unless the purpose, level, and/or nature of the services to be performed change, the Office of Chief Counsel need not review each such renewal.
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