DEPARTMENT OF THE TREASURY
                WASHINGTON, D.C.  20005



                                                           Inspector general  for tax  administration 

DELEGATION ORDER No.12

EFFECTIVE DATE:  September 3, 2003

AUTHORITY TO AUTHORIZE OR APPROVE TRAVEL, TRAVEL ADVANCES AND TRAVEL VOUCHERS 

Authority: Inspector General Act of 1978, as amended (5 U.S.C. App. 3); 41 C.F.R. part 101-37; Federal Travel Regulation (41 C.F.R. chapters 300, 301, and 304); Treasury Order 115-01; and Treasury Directives 12-24, 12-26 and 74-13. 

Authority to approve first class travel and travel on a Government aircraft is with  the Inspector General, Acting Inspector General, or Operational Manager.

Approval of travel expenses relating to threatened law enforcement/investigative employees, employees who work in similar capacity for special law enforcement/investigative purposes and members of their families and other employees in circumstances of extreme emergencies involving danger to human life arising from performance of official duties or destruction of Federal property is delegated to the Deputy Inspector General for Investigations and may not be re-delegated.

Approval of international travel and use of foreign air carriers is delegated to the head of each function (i.e. Deputy Inspector General for Investigations, Deputy Inspector General for Audit, Assistant Inspector General for Information Technology, Assistant Inspector General for Management Services, and Chief Counsel ) and may not be re-delegated.

Approval of cash purchases of passenger transportation services in excess of $100 is delegated to the Chief Financial Officer and may not be re-delegated. 

The following travel approval is delegated to the head of each function and may be re-delegated to Assistant Inspectors General and Deputy Assistant Inspectors General:

Premium Class Travel Other Than First-Class Travel

Cash Purchases of Passenger Transportation Services of $100 or less 

Use of Extra-fare Train Service

Travel by Ship

Exceeding Approved Per Diem/Payment of Actual Expense

Accepting Payment from Non-Federal Sources for Travel Expenses

Invitational Travel

Interview Travel

All first level managers are delegated the authority to direct all other official travel and administratively approve travel advances and travel vouchers for employees under their supervision.  This authority may not be re-delegated.






/s/ Pamela J. Gardiner
Deputy Inspector General

for Audit and Operational Manager

